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1. [TogcHuTENALHAA 3ANMUCKA

1.1. Lenp u 3aga4uu JUCITUTLIMHBI
ens AUCIUTUIMHBI — U3YUYEHHE TEOPETUUECKUX MPOOIEM U MIPHUKIATHBIX ACTICKTOB
CTaHAapTU3alMU apXUBHOTO Jieja B PO B CBA3U C TeM, UTO B ACSATEIBHOCTU apXHBa CTAaHAAPTHI,
pErIaMEHTHPYIOINE TEXHOIOTUUECKHUE aCTIEKThI pa0OTHl U YCIOBUS XPaHEHUS JOKYMEHTOB,
UMEIOT OTPOMHOE 3HaUCHUE, a TAK)KE YUYHUTHIBAsK BHICOKYIO CTENEHb YHU(DUKAIIMU U
CTaHJApTHU3AIMU apXHUBHOTO JIeja B HAIIEH CTpaHe.

32[,[[8.‘{1/[ JAUCIUITIIINHBI:

1) U3y4eHHEe OpraHu3aliy cTanaapTuianuu B PO, knaccudukanuu craHaapTos,
yUpexaeHui, pa3padaTbIBarOIUX CTAHIAPThl, OCHOBHBIX MOHATHH, UCTIONb3YEMBIX MTPH

MIPOBEJICHUH pabOT MO CTaHAAPTU3ALUU CHEPbI APXUBHOTO JIEIIa;

2) M3y4YE€HHE UCTOPUM CTaHJAPTU3ALIMY apXUBHOTO Jiena B PD;
3) M3y4YeHHEe HOPMaTUBHO-IIPABOBBIX OCHOB CTaHJApTU3ALIUN apXUBHOTO JIeNa;
4) U3yueHHe HHPOPMALMOHHBIX CHCTEM U OCHOBHBIX HH(OPMAIIMOHHBIX PECYpPCOB,

MCIOJIb3YEMBIX IPU OpraHU3aIMH U MTPOBEJICHUHU padOT MO CTaHAAPTU3ALMU apXUBHOTO JIENa;
5) u3y4eHue CUCTEMbl U OCHOBHBIX IOJIOKEHUI HAITMOHAIBHBIX M OTPACIEBBIX CTaH/IapTOB,
perynupyomux chepy apxuBHOrO aena B PO;
6) U3y4yeHHe BIUAHUS MEKIYHAPOIHBIX CTAaHIAPTOB HAa CTAHUPT3AINIO apXUBHOTO fena B PO
7) u3y4eHre B3auMOCBS3H CTaHAapTOB U HOPMATHUBHBIX JOKYMEHTOB, POJIHM CTaHJIApTOB B
HOPMAaTHBO-METOIMUECKOM Oa3e apxuBHOro aena B PO.

1.2. TlepedeHb MIaHUPYEMBIX PE3YJIBTATOB O0YUYEHHS 1O AUCIUIIINHE, COOTHECEHHBIX C
VHJIUKAaTOpaMU JTOCTHKECHHS] KOMIIETEHIIUIMA

Komnerennus
(Koa ¥ HANMEHOBAHUE)

HNuaukaTopbl KOMIIETeHUH I
(Koa ¥ HAMMEHOBAHUE)

PesynbTaTnl 00y4yeHus

T1K-6. Crioco6eH opraHu30BaTh 1
OCYILECTBIIAITh apXUBHOE
XpaHeHHe, YYeT U UCIIOJIb30BaHue
nen (IOKyMEeHTOB) B
OpraHM3alusIX pa3INYHbIX GOopM
COOCTBEHHOCTH,
rocyIapCTBEHHBIX OpTaHax U
OopraHax MeCTHOT'O
caMOyTpaBJIeHUS

T1K-6.1. Mcrionp3yeT TeopeTUYECKIE,
IpaBOBbIE U METOINYECKIE OCHOBBI
OTIEpPATUBHOTO U APXUBHOTO
XpaHEHUS TOKYMEHTOB B
OpraHu3alrgX PasJINIHbIX GOopM
COBCTBEHHOCTH, TOCY IaPCTBEHHBIX
opraHax M OpraHax MeCTHOTO
CaMOYTIpaBIIEHUS B TIPAKTUYECKOMN
TIEATETBHOCTH

3nams: meopemuueckue, npagosble
U memoouuecKue 0CHOBbL
0NepamuHo20 U aApxXueHoz2o
XpaueHus ayouosusyaibHblXx,
HAYYHO-MeXHUYeCKUX U
IKOHOMUYECKUX OOKYMEHMO8
Ymemun: npumensms npasoswie u
MemooduuecKue 0CHOBbL
0NepamuHo20 U aApxXueHoz2o
XpaueHust ayouoeusyaibHbiXx,
HAYYHO-MeXHUYeCKUX U
IKOHOMUYECKUX DOKYMEHMO8
Brnademv: nagwvikamu apxuenoeo
XpaueHus ayouosusyaibHblXx,
HAYYHO-MeXHUYeCKUX U
IKOHOMUYECKUX DOKYMEHMO8

8 OP2AHUSAUUSX PASAUMHBIX POpM
cobcmeeHHOoCMU,
20¢y0apCcmeeHHbIX 0p2aHax U
0P2aHAX MECMHO20
camoynpasaeHus

[1K-6.2. OpranusyeT onepaTuBHOE 1
apXMBHOE XpaHEeHHEe JOKYMEHTOB B
OpraHM3alsgX PasJIMIHbIX (GOopM
COBCTBEHHOCTH, TOCY IaPCTBEHHBIX
opraHax, opraHax MeCTHOTO
CaMOYTIpaBIIEHNS U apXuBax

3uamuv: memodvl onepamueHo2o u
apxueHo20 XpauHeHus
ayouoeusyanbHbvlx, HAY4HO-
MeXHUeCcKux u IKOHOMUUECKUX
00KYMeHmMOo8 6 0peaHU3AuUsIX
pasaudHsx popm cobcmeenHocmu,
20¢y0apcmeeHHbIX 0peanax,
0peaHax mecmHozo
CAMOYRPABAECHUSL U APXUBAX




Ymemn: nposodums yuem u
obecneuusamov COXPAHHOCHb
apxXueHbIX OOKYMEHN 08
Bradems: nasvikamu
0NnepamuéHo20 XpaHeHusl
ayouosusyanbHblx, Hay4Ho-
MeXHUYeCKUX U IKOHOMUHECKUX
JOKYyMeHmMO8 8 0P2AHU3AUUSX
DPA3AUUHBIX POPM COOCMBEHHOCMU,
20¢y0apCcmeeHHbIX 0P2aHax u
0P2aHAX MECMHO20
camoynpasaeHus

[1K-6.3. BoimonHsieT paboThI 11O
OTIepAaTUBHOMY Y apXUBHOMY
XPaHEHUIO TOKYMEHTOB B
OpTraHM3aIsIX Pa3InIHbIX (GOopM
COGCTBEHHOCTH, TOCY TaPCTBEHHBIX
opraHax, OpraHax MeCTHOTO
CcaMOYTIpaBJIEHUST M apXUBax

3nams: cneyuguky pabom no
0ONnepamugHoOMY U ApXUBHOMY
XpaueHuto ayouosusyaibHblx,
HAYHYHO-MEeXHUHEeCKUX U
9KOHOMUYECKUX DOKYMEHMO8 8
0P2AHU3AUUSX

Ymems: ocywecmensmos pabomot

N0 0nepamueHoMy U aApXueHomy
XpaueHuo ayouosusyaibHblx,
HAYHYHO-MEeXHUHEeCKUX U
9KOHOMUYECKUX DOKYMEHMO8 8
0P2AHU3AUUSX

Brademv: nasvikamu pabomoi no
0ONnepamugHoOMY U ApXUBHOMY
XpaueHuo ayouosusyaibHblx,
HAYHYHO-MEeXHUHEeCKUX U
9KOHOMUYECKUX DOKYMEHMO8 8
0P2AHU3AUUSX PASAUUHBIX POPM
cobcmeeHHocmu,
20¢y0apcmeeHHbIX 0peanHax u
0P2aAHAX MECMHO20
CAMOYNPABACHUS.

1.3. MecTo cuMnjMHbI B CTPYKTYpe 00pa3oBaTe/IbHOI NPOrpaMMbl

Jucuunnuna «CTaHaapTu3alys apXuBHOTO JI€a» OTHOCUTCS K YacTH y4yeOHOro IjIaHa,
(bopmMHpyeMoil yuacTHUKaMU 00pa30BaTEeIbHBIX OTHOIIECHUH.

Jns  OoCcBOGHMS ~ JUCHUIUIMHBI ~ HEOOXOAMMBI 3HAHUS, YMEHHs M  BJIaJCHUS,
c(OPMHPOBAHHBIE B XO/€ H3YyUEHHUS CIEIYIOIUX JUCHUIUIMH M MPOXOXKAEHUS MPaKTHK: -
«upopmarmonHas ABPUCTUKAY; «/loxymeHTOBEIEHUEY; «ApXHUBOBE/ICHUEY;
«MH(popMaiMOHHOE MTPaBO».

B pesynbraTe OCBOEHMS MUCHUIUIMHBI (HOPMHUPYIOTCS 3HAHUS, YMEHUS W BIAJCHHSA,
HE00XOMMBIE AJIS U3YUEHHUS CIEAYIOUIMX AUCIHUIUINH U IPOXOKACHUS NPAKTHUK:

«Hay4HO-TeXHUYECKHE apXUBBDY, «AyAMOBU3YaIbHbIE APXMBBI»; MPEATUIIIOMHAs
IIPAKTHKA.



2. CTpyKTYypa AUCHHUILINHBI

O6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 3 3.€., 108 akageMU4ecKruX 9acoB.

CTpyKTypa IMCUMIJIMHBI /151 04HOH (popMBbI 00yUeHust

OO0beM AUCHMIUIMHBL B (pOpME KOHTAKTHOW PabOTHI OOydarOIIUXCS C MEJAaroruuyecKUMU
paboTHUKaMU U (WIM) JULAMU, IPUBJIEKAaEMbIMU K pean3aliiid 00pa30BaTeIbHONU MPOrpamMMbl
Ha MHBIX YCJIOBUSX, IIPU NPOBEJCHUN YUEOHBIX 3aHIATUH:

Cemect | Tum yueOHBIX 3aHATHIA KonuuecTBo
Y 4acoB
6 Jlexin 24
6 [IpakTHyeckue 3aHsATUs 36
Bcero: 60

OO0BeM TUCIHIUTMHEL B (hOpME CaMOCTOSTEIbHON PAabOThl 00YJIAFOIINXCS COCTABIISACT 48

aKaJCMHUYCCKHUX 4aCOB.

3. Conep:kanue THCHUTIHHBI

Ne | HammenoBanue pasgena | Conep:kanue
AUCHMIINHBI

1 | Paszgen I [Tpennoceiku GOpMUPOBAHUS €IUHBIX HOPM U IIPABUI
Hcropus cranxapTusanmn apXUBHOTO JIeJa: B3aUMOCBSI3b IIPAKTUKU pabOThI apXHBOB,
apXHUBHOT'O TEOpUHU apXUBOBEICHUS U apXUBHOIO 1paBa. Poib
nena B PO.

«I"enepanpHoro permamenTa» 1720, «O0mero yupexacHus
MuHUCTepcTB» 1811 r. B cTaHAapTU3aluu AESITEILHOCTU
«TEKyIUX» U UCTOPUUYECKUX apXUBOB. bopbba HayuHOI
OOIIIECTBEHHOCTH 32 YHU(UKAIIUIO CPOKOB

XpaHEHUs JTOKYMEHTOB U €IMHbIE IIPABUJIAa XPAHEHUS U
YHUUTOXKEHUA apXuBHbIX Aei B XIX Beke u 1910-e rr.
DOpMHUPOBAHUE CUCTEMBI IOUCKOBBIX M YYETHBIX CIIPABOYHUKOB
B apXUBax, BEIOMCTBEHHbIX II€PEUHbIE TOKYMEHTOB. [losBeHue
BEJIOMCTBEHHBIX ITPABWJI XPAHEHUS U YHUUTOKCHHS apXUBHBIX
nein. Poib HaydyHON ¥ METOJMUYECKOM pabOThl HCTOPHUYECKUX
apXHMBOB B CKJIaJIbIBAHUH ITPO(HECCHOHAIBHBIX HOPM apXUBHOTO
nena B XIX Beke.

HopmatuBHsbii Tan cranaaptuzauuu apxuBHoro jena B CCCP u
P®: 1920 -90-e roas! 1 €ro 0COOEHHOCTH.

Hayunble nuckyccun

1920-x rT. 0 €AMHBIX MpaBUIIaX pabOThI APXUBOB U APXUBHOM
TEpPMUHOJIOIMU. BegoMcTBeHHas yHUPHUKALMS JOKYMEHTOB B
1920-e rr. BBenenue equHbIX y4eTHBIX (HOpPM, IEpeUHEN
JIOKYMEHTOB, YHU(PHKALIUU ONUCAHUS B TOCYAAPCTBEHHBIX
apxuBax B 1930-e roasl BEJOMCTBEHHBIMU HOPMATHBHBIMU
akrtamu. Pernmamenranus npoueaypsl 3KCIEPTU3BI IECHHOCTH
JIOKYMEHTOB, CKJIaJIbIBAHHE CUCTEMBI TUIIOBBIX U
BEJIOMCTBEHHBIX IlepeuHel T0KyMeHTOB. Poib ['maBapxuBa
PCOCP, IAYu I'AY CCCP, ux Hay4HOr0 COBETa U
MockoBckoro McTopuko-apXuBHOIO HHCTUTYTA.

Posb npaBui NOCTaHOBKM TOKYMEHTAJIbHOM YaCTU U apXUBHOU
4aCTH JEJIONPOU3BOACTBA B CUCTEMATU3aMH HOPM apXUBHOIO




JieNia B YUPEXKICHUAX, Ha IPEINPUATUAX, B MUHUCTEPCTBAX U
BegomctBax CCCP.

Crannaptuzanus JOY u apxuBHOTO

nemna B 1960-80-e rr. 3nanue OCHOBHBIX MPaBHII PaOOTHI
roCy/1apCTBEHHBIX U BEJOMCTBEHHBIX apXuBOB B 1962, 1984,
1986 rr. Crangaptuzanus npodecCHoOHAIbHON TEPMUHOJIOTHH,
BOITPOCOB 00ECIICUCHUS] COXPAHHOCTH JJOKYMEHTOB,
KjaccupuKaluuu J0KyMeHTHOU nHpopManuu B apxuBax. Cxema
eIMHON KIaccu(uKaui JOKYMEHTHON nHpopmarmu. Poib
BHUMJIA/]L B craniapTU3aliui apXuBHOTO Aena. JanpHenee
Pa3BUTHE CUCTEMBI IEpEeYHE JOKYMEHTOB.

Bnusinue Bueapenusa Enunoi rocygapcTBEHHOM CUCTEMBbI
JCIIOTIPON3BOICTBA U YHH(PUIIMPOBAHHBIX CHCTEM JOKYMEHTAIIHH
Ha apxuBHoe neno. Cranaaptsl cuctemsl YCJ. EI'CJ, I'C JOY
U Apyrue HOPMAaTUBHO-METOANMYECKUE JOKYMEHTHI.
Kinaccudukaropsr TOCH.

Binsaue pa3BuTHsA Hay4HO-TEXHUYECKOW PEBOIIOLUN Ha
CTaHJIaPTHU3AIMIO XPAaHEHHSI ayAMOBU3YaIbHbBIX, HAYUYHO-
TEXHUUYECKHUX U MAIIMHOYUTAEMBIX TOKyMEHTOB B 1960-80-¢
rojbl. [losiBiieHne OCHOBHBIX IpaBUIl pabOThI ¢ KUHO-(OHO-(POHO
JOKyMeHTaMu B apxuBax. CTaHaapTU3aius XpaHeHUus
JIOKYMEHTOB Ha MaIIMHHBIX HOcUTEISIX B 1980-¢ roapl. PazButue
CTaHAAPTU3AIUU XPAHECHUS TEXHOTPOHHBIX JOKYMEHTOB B II.I1.
1990-x rr.

CraniapTu3aiusi apxXuBHOTO Jiejia Ha COBPEMEHHOM JTarle.
[TpuunHBI ¥ TPENNOCHUIKY Mepexojia K KOHCEHCYCHOMY 3TaIry
CTaHJIaPTH3AINH U €ro 0COOCHHOCTH. BrusiHue
Mexnynapognoro Cosera ApxuBoB, MexayHapoIHOU
opranusauui no crangapruszauuu (ISO) Ha crannapTusanuo
apXUBHOTO JIeJa B Halleil crpane. M3MeHeHue COOTHOIICHHUS
HOPMATHUBHBIX JJOKYMEHTOB, CTAH/IAPTOB U METOIMYECKHUX
JTOKYMEHTOB B (JOPMHUPOBAHUU €IUHBIX IIPABHI U HOPM
apXMBHOTO JIeJIa

Pazgen 2.

Opraau3arnus
CTaHAAPTU3AINH aPXUBHOTO
nena B PO. Uctoynuku mmo
CTaHAAPTU3ALMU APXUBHOTO
nena B PO.

HcTopust CTAaHOBIIEHUS U Pa3BUTUSI CUCTEMBI OPIaHOB
CTaHJapTHU3aL1H B

CCCP u PO, HopMaTUBHOE pETyIMPOBAHHUE UX EATEIBHOCTH.
Cucrema crangaptuzauuu B PO Ha ocHOBe (eepaibHOTO
3akoHa «O TexHU4YecKoM peryaupoBanuu B PO» 2002 r. u
I'OCTa P UCO 22310 — 2009 «CUBU /. PyxoBoacTBo Juist
pa3pabOTYUKOB CTaHAAPTOB MO (HOPMYIMPOBAHUIO TPEOOBAHUIH K
YOPaBIEHUIO JOKYMEHTaMI». XapaKTepUCTHKa
3aKOHOJATEIbHBIX, HOPMATUBHO-IIPABOBBIX aKTOB, HOPMAaTHBHO-
METOJIMYECKUX JOKYMEHTOB M CTaHAAPTOB, PErJIaMEHTHPYIOIMINX
npoueccsl crannaptusauuu B Poccniickon denepanyu. Buabl
CTaHJIapPTOB: MEXIyHapOAHbIE, HALIMOHAJIbHBIE, OTPACIIEBbIE,
peruoHanbHble. [lopsanok ux pa3paboTku, opopmieHus,
oOHOBJIeHUsI U OTMEHEI. [IpaBuia opopmieHus 1 0003HaYCHNUS
HallMOHAJIBHBIX CTAHIAPTOB MPH pa3pabOTKe Ha OCHOBE
MIPUMEHEHUS MEXAYHapOAHbIX cTaHAapToB. OpraHusanus u
npoBejieHue padoT Mo MeXIyHapoAHOH cTannapTu3auuu B PO.
Opransl cTanaapTu3anuu 1 ceptudukanuu Poccuiickoit dene-
pauuu: Pocrexperynuposanue (I'occtannapt Poccun),
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Crangaptuadopm (BHUU Crangapruzanun), BUHUTU,
BHUUMALILI u

apyrue. Pons TK 191 CUBU/L PoctexperynupoBanus
«Hayuno-texHuueckas uHdopmarus, Ou0IM0oTeUHOE U
uznarensckoe aeno», MCO/TK 46/11K 11 «Ympasnenue
apxuBamu/gokymeHTamuy, BHUIA I, Pocapxuga,
PETHOHAIBHBIX OPTAHOB YIPABICHUS APXUBHBIM JCIIOM,
rOCy/IapCTBEHHBIX apXUBOB, 30HAIBHBIX HAYYHO-METOJINYECKUX
COBETOB B pa3pabOTKe M anmpoOanuy MpaBuil B HOPM apXHUBHOTO
nena.

3akon «O0 apxuBHOM jene B POy 0 HEOOXO0IUMOCTH €UHBIX
paBmJI pabOTHI APXUBOB.

Crannaptuzauus JJOY u apxusHoro jaena B PO Ha coBpeMenHoM
srane. CucreMa CTaHIapTOB IO HH(OPMALIUU, OUOITHMOTEYHOMY U
m3narensckomy aeny (CUBU]L) ee poisb B cTaHmapTU3aluu
apxuBHoro nena. Oomue TpedboBanus CUBU /.

Hcrounuku 1o craHAapTU3alUU aQpXUBHOTO JIENa.
Knaccudukanust cranmapToB mo apxuBHOMY aeny B PD.
CootHotenue GeaepanbHbIX 3aKOHOB, TIOJI3aKOHHBIX aKTOB, B
TOM YHCJIE aKTOB (heiepaibHbIX OPraHOB HUCIIOTHUTEIHLHON
BJIACTH B 00JIACTH apXMBHOTO JIeJIa, aKTOB CYOBEKTOB
benepanuu, TOKaNbHBIX aKTOB, CTAHJIAPTOB, METOAMUECKHUX
pa3paboToK ¥ MOCOOM B YCTAaHOBIICHUU €IUHBIX TIPABII U HOPM
apxuBHOro Jieia P® Ha coBpeMeHHOM JTare.

OOurre TpeOOBaHUS U MOJUTHKA B 00JIACTH COXPAHEHUS
JOKYMEHTOB B MOJOXEHUSIX MeXAyHapoAHbIX cTangapToB MCO
15489-1:2001 «Ynpasnenue 3anucsamu (RokyMeHTamu)», MCO
30300-300304 «Mudopmanus u nokyMmeHTanus. CUCTEMBI
YOpaBIICHUS JOKYMEHTAMI» | JIP. U UX POCCUHCKHUX aHAJIOTOB.

Paznen 3.
Yaudukarms
ApPXUBOBEIYCCKUX
TEPMHHOB.

Hayunsie nuckyccun 1920-X IT. 0 KJIFOYEBBIX MOHATHUSAX B
obmact apxuBHOTO Aena. CTaHOBIICHHE apXHUBOBEIIECKOTO
tepmuHoBeneHus B 1980-e rr. Pabots! 3. Xan-Ilupa, b.C.
Nnuzaposa. 3akperieHne OCHOBHBIX MOHSITUI B HOPMaTUBHBIX
JOKyMEHTaX OTpaciii, OCHOBHBIX ITpaBUiIaX pabOThl apXHBOB B
1930-70-e rr. YHudukauus

nokymenToBeaueckoit Tepmunonoruu. 'OCTe TOCT 16487-70,
16487-83, P 51141-98, P 7.0.8-2013 «/lokyMeHTOBeIeHHE U
apxuBHoe neno. Tepmunsl U onpeneneHus». Ciosapu
COBPEMEHHOM apXMBHOM TEPMHUHOJIOTHUHY B HAILIEH CTPAHE U 3a
pyO6exxoM. IToHATHS TOKYMEHT, apXUBHbII JOKYMEHT (€10 THUIIbI
Y BUJIBI), apXUBHBINA (DOHJ (€r0 BUBI), apXuB (€T0 BHUIHI),
apXUBHOE JI€NI0, YIIPABJICHNE JOKYMEHTaMH, FOCYAapCTBEHHBIN
apxuBHBII poHx (ycTap.), ApxuBHblii GoHn PO, ApxuBHBII
¢doHn cyObekTa (peneparyu, NOJIMHHUK, KOIHS, OPUTHHAIL.
TepmuHbl, PUKCHPYIOIIHE OCHOBHBIE APXUBHBIE TEXHOJIOTHH.
PasButre apxuBOBEAUECKOM TEPMUHOIOIUU B KOHLIE XX -
Hayase XXI BeKka CBsI3U ¢ POCTOM TEXHOTPOHHOIO U
NIEKTPOHHOI'O JOKYMEHTUPOBAHUS, apXWBOB TEXHOTPOHHBIX U
AIIEKTPOHHBIX TJOKYMEHTOB, BO3HMKHOBEHMSI HOBBIX (hOpM
COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTBHI.

TepMuHosiorus B cTaHaapTax ApPyTrux oTpacieil, CMEXHBIX C
JIOY 1 apXuBHBIM JCJIOM.




ILI/ICKyCCI/II/I O TCpMUHAX «IOKYMCHT», «3allUCh», «KAaHHBICY,
«CBCACHUA, «PIH(bOpMaI_II/ISI», «I/IH(bOpMaI_II/IOHHOG COO6I.H€HI/I€»
1 UX COOTHOIICHHH.

Paznen 4. CrammapTu3arus
XpaHEeHUs JOKYMEHTOB Ha
TPaIUIIMOHHBIX HOCUTEIISX

Crannmapruzanus 1 yHU(UKAIUS CPOKOB XpaHEHHUS JJOKyMEHTOB.
HcTopust CTAaHOBIEHHS CHCTEMBI SKCIIEPTHBIX OPraHOB U
HOpMAaTUB-

HO-METOAMYECKOoe 0OecreueHre ee AeITeNbHOCTH Ha
COBPEMEHHOM

sramne. [lepeuHn TOKYMEHTOB: UCTOPUS U KJIacCU(PUKALIUSL.
[lepeunn

C YKa3aHHEM CPOKOB XPAHEHHUS: TUIIOBBIE, BEJOMCTBEHHBIE,
[IPUMEpHBIE, IEPEYHH TOKYMEHTOB, IIOJIEKAINX TOCTOSTHHOMY
(rocymap-

CTBEHHOMY) XpPaHEHUIO U J0JITOBPEMEHHOMY XPaHEHHUIO,
TUIIOBBIE U

IPUMEpPHBIE HOMEHKJIATYpHhI 1eil. [IpuMepHbie monoxeHus 0o
AKIIEPTHBIX KOMHUccUsX. PernmamenTsl nestensHoct LOIIK.
HeiictByromue 'OCTrI B 0651acTu odecrieueHusi COXpaHHOCTH
JOKYMEHTOB Ha TPAJAULIMOHHBIX HOCUTENAX. TpeOoBaHus K
3/IaHUSM U

MOMEIICHUAM XpaHWINIIA, UX 000pyJ0BaHUIO. TpeGoBaHuUs K
peXUMaM XpaHEHUSs J0KY-

MEHTOB: CAHUTAapPHO-TUTUEHUYECKOMY, TEMIIEPATypPHO-
BJIQ)KHOCTHOMY, CBETOBOMY U OXpaHHoMY. [IpaBuiia
IIPOTUBOMOXKAapHO Ge3ormac-

HOcTH apxuBoB. TpeboBaHus k Oymare, 00J10KKaM Jied,
YIaKOBOYHOMY MaTepuaiy. TpeGoBaHuUs K U3MEPUTEIbHBIM
npudopam.

TpeboBaHus K KOHCEpBallUU TOKYMEHTOB. TexHonornyeckue
periIaMeHTsl ¥ TPeOOBAaHMUS K CO3JIAaHHUIO CTPAXxOBOTO (poHIa U
(boHIa MOTB30BaHMA.

CrangapTu3anus onMCcaHus apXUBHBIX JOKyMeHTOB. [loHsTHE O
CIPaBOYHO-IIONCKOBBIX CUCTEMAX B apxuBax. VX Buabl U
Ha3zHaueHue. YHHU(]UKaMs BUIOB CIPaBOYHUKOB. McTopus
CO3/1aHHUs €VHBIX ITPaBUJI OIIMCAHMSI ADXUBHBIX JOKYMEHTOB B
Poccuu: oT nuckyccuil 0 HayyHbIX M HHBEHTAPHBIX OMUCSX 10
€IMHOM CHUCTEMBI Hay4YHO-CIIPAaBOYHOTI'0 arrapara.
JuddeperunpoBaHHBII TOAXOT K

OIMCAaHMIO aPXUBHBIX JOKyMEeHTOB. Kiaccuduxanus
MH(POPMALMOHHO-TTIONCKOBBIX SA3bIKOB. KitaccupukaTopsl
JIOKYMEHTHOW MH(pOpMALIUK, UX YHU(DUKALUSA U
penaxkTupoBaHue. CxeMa eIMHON KinaccuuKanu JOKYMEHTHOM
MH(POPMALIUU ISl CHCTEMAaTHYECKUX KaTaloroB
rOCyJapCTBEHHBIX apXUBOB. EUHBIN Kitaccudukarop
JTOKYMEHTHOMN

unpopmanuu (EKAN). Coznanust mexapxuabix AUTIC B 1970-
80-¢

ronel. becrezaypycuslii mouck. Tezaypychl U Ux
pENAaKTUPOBAHHUE.

Bnustane nH(pOpMaTH3aIi apXUBHOTO JIeJIa U CETEBBIX
TEXHOJIOTUI Ha co3/laHie HH(POPMALIMOHHO-TTIOMCKOBBIX CHCTEM B
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apxuBax. MexapXyUBHBIN [TIOUCK U CTAaHJAPTU3ALUS IPABUI
apxuBHOro onucanus. CTanaapTsl ¥ GOpMaThl ApPXUBHOIO
onucanus. Ctannapruzanus GopMaToB

OIMCaHMA JOKYMEHTOB U KaTErOpUaJIbHOTO ammapara: BIUsIHUE
CTaHJApPTHU3ALMH JEI0IPOU3BOJCTBEHHBIX METAJaHHbIX.
®opmatel XML, EAD, DTD. Cranaapt ISAD(G) (1994).
[TpuHuMI MHOrOYpoBHEBOTO onvcanus. COBpeMEHHbIE MpaBUia
OIMCaHMs apXUBHBIX JOKYMEHTOB B PD.

CrangapTuzanus yuyera apXUBHbIM JOKYMEHTOB: UCTOPHUS
CTAHOBJICHUS U COBpEMEHHAsi HOpMaTUBHas 0a3a. BiusHue
nHPOpPMATU3ALUH yueTa Ha YHU(PUKAIIIO (OPMATOB yUETHBIX
JAHHBIX ApXHUBOB.

Enunas aBTomMaTH3upOBaHHAs CUCTEMA LIEHTPAIU30BAHHOTO
yudera

TOKyMEHTOB ApxuBHOTo (horna P®. ABTOMaTH3MPOBAHHBIN
HEeHTpaIbHBIA (POHIOBBIN KaTanor. CTaHgapTHU3aLUS
MCTIOJIb30BAaHUS ApXUBHBIX TOKyMEHTOB. [IpaBuia paboTe
ucclieioBaTeNeil B YMTaIbHbIX 3a1aX apXUBOB.
CrangapTuzanus ynpaBieHHs] apXUBHBIM JEJIOM.
PernamenTanus

paboThI apXUBHBIX YUPEKICHUN TI0 OKA3aHUIO YCIYT HACEICHUIO.
CucreMa I1aHOBO-OTYETHOM IOKYMEHTALIHH.

Pazpen 5. Crannaptuszanus
XpaHCHUS
ayTMOBU3YaTBHBIX
JIOKyMEHTOB.

OOu1re TpeOoBaHUS K XPAHEHUIO KHHOJOKYMEHTOB,
($OTOIOKYMEHTOB, IOKyMEHTOB HAa MUKpO(HIIaxX 1
MHUKpO(MIbMaX: PeKUMBI XpaHEHUs!, 000pyI0OBaHUE IS
XpaHeHus1, 00paboTka B npouecce xpaHeHus. [lopsiiok xpaHeHUs
OPUTMHAJIBHBIX TOKYMEHTOB M CTPAaXOBbIX

konui. CTannapTu3anus yCIOBUNA U PEKUMOB XpaHEHUS
pa3IMYHbIX BUAOB HOCUTENEH (TJIEHOYHbIE, MATHUTHBIE,
METAJUIMYECKHE TPAaMOPHUTHHAIIBI, BHIE0()OHOTpaMMBI).
TpeboBaHus K yIaKOBOYHBIM MaTepuasiaM (KOpOOKH U
KOHTEWHEPHI /Il KWHOIIJICHOK, (PHITbMOBBIX MaTepHajioB U
MarHUTHBIX JIEHT).

TpeboBanus k mapkupoBke. CTanaapTU3anus
3BYKO3aIHChIBAIOIIUX

Y 3ByKOCHUMAKOIINX yCTPOUCTB. CTaHAapTH3anus
TeJIeBeLIaTeNbHOM

JESTEeTBHOCTH U TPOo0JIeMa COXPaHEHUS ayAHOBU3YaTbHBIX
JOKYMEHTOB. Y CIIOBHsI XpaHEHHs (PUIBMOBBIX MaTEpUAIOB.
[TpaBumna paboTHI apXUBOB ¢ KHHO-, POTO-, POHOJOKYMEHTAMU H
BuzeopoHorpamMmamu. OTpaxkeHHe B HUX CTIEHUPUKI
(boHIMpOBaHNs, KIACCU(PHUKAINN, YIETa H OTIUCAHUS,
0COOEHHOCTH KpPUTEPUEB SKCIIEPTU3bI LIEHHOCTH U
WCTIOJIb30BaHUS AYAHOBU3YaJIbHBIX JOKYMEHTOB.

Paznen 6.
CrannmapTu3sanus
XpaHCHUs Hay4YHO-
TCXHUYECCKUX HOK}/MCHTOB

Enunbie cucteMbl HAyYHO-TEXHUUECKOM TOKYMEHTALUHU
KOHCTPYKTOPCKOM, TEXHOJIOTUYECKOM, MPOECKTHOM, HAYYHO-
MCCIIEA0BATENIbCKON U X BIUSHUE HA CTAHJAPTU3ALUIO
XPaHEHHS apXUBHBIX IOKYMEHTOB. [IpaBuia paboTsl ¢ HAy4YHO-
TEXHUYECKOM JTJOKYMEHTAIINEH B apXUBaX OpraHU3alMMi U
TOCYJIapCTBEHHBIX apXHBaX: 0COOCHHOCTH (POHIUPOBAHUS,
KJIacCU(UKAIIMHU, SKCTIEPTU3bI IICHHOCTH, OMMCAHUS U
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MCI0JIb30BAHUS HAYYHO-TEXHUYECKON JOKyMeHTauu. OyHKIu
cyx0b1 HT /] opranmzanuu. TpebGoBanus k xpanenuto HT/I.

Paznen 7. Cranpaprusanus | CTaHOBJIEHHE apXUBOBEJCHHS MAIIMHOYNTAEMBIX IOKYMEHTOB B
XpaHCHHUs NOKYMEHTOB Ha | gamieit ctpane B 1980-e roapl u ero BIUsHUE Ha

MaIINHHBIX HOCHUTEIAX CTaHJIaPTHU3AIMIO ApXUBHOTO Jena. TepMuHbI

(9MEKTPOHHBIX JIOKY- «MAaIIMHOYUTAEMBIN JJOKYMEHT, «IOKYMEHTHI Ha MAIIMHHBIX
MEHTOB). HOCHUTEJISIX» U «IJIEKTPOHHBIN JTOKYMEHTY, «3JEKTPOHHBIN
apXUB», «apXHUB JIEKTPOHHBIX JOKYMEHTOBY, «aPXHB
our(poBaHHBIX TOKYMEHTOBY». CTaHIapTU3ALMS XPAHEHUS
JOKyMEHTOB Ha MamuHHBIX Hocutelsix B 1980-e ronsr 8 CCCP:
0COOCHHOCTH XpaHEHUs, yueTa, OMUCcaHus. Pexumbl XpaHeHUs.
VYnakoBka, o0opyaoBanue it xpaneHust. [louckoBbie
XapaKTepUCTHKU TOKyMeHTOB. FOpuanueckas cuia JOKyMeHTa
Ha MalMHHOM Hocutene. [lepedunn ToOKyMeHTOB, CO3/1aBaeMbIX
ACY.

MesxTyHapOIHbBIC CTAaHIAPTHI U MOJICTIHbHBIC 3aKOHBI, CBSI3aHHBIC
C MePEX0A0M K «IINEKTPOHHOMY MPABUTEIBCTBY» H
AJIEKTPOHHOU Toprosie. CTaHAapTU3aIlMU METaTaHHBIX U
(bopMaTOB IEKTPOHHBIX JOKYMEHTOB JUIS UX JIOJITOBPEMEHHOTO
xpanenus. Crannapt UCO 16175 «udpopmanus u
nokyMeHTanus. [IpuHune! U GyHKIIMOHATbHBIE TPEOOBAHUS K
JIOKyMEHTaM B AJICKTPOHHOU O(UCHOM Cpesie» U IpyTHUe.
XpaHeHue MEeKTPOHHBIX IOKYMEHTOB B paMKax (heaepambHbIX
1eneBbIX nporpamm «aekrponHas Poccus 2002-2010»,
«Mudopmanmonnoe obmectBo (2011—2020 roasn)» u
KOHLIETIIIMY 3JIEKTPOHHOTO NpaBuTesbCeTBa B PO. JKu3HeHHbIN
uuki D/ B crannaprax ['OCT P-52 224-2004, I'OCT P 15489-1-
2007. ®yHKIMOHAIBHBIE U TEXHHYECKUE TPEOOBAHUS K
CHUCTEMaM 3JIEKTPOHHOTO JJOKYMEHTO000pOTa U UX POJb B
COXPAHEHUH DJICKTPOHHBIX JOKYMEHTOB. Y HU(DHUKAIIHS
(hopMaTOB MEKTPOHHBIX JOKYMEHTOB U WX MeTaJgaHHbIX B PD Ha
coBpeMeHHOM dTare. CTanaapTusaius TpeOOBaHUM K XpaHEHHUTO
AIIEKTPOHHBIX TOKYMEHTOB Ha Pa3IUYHBIX BUJAX HOCHUTENEH,
OTpakeHHE CHECIM(PUKN KIaCCH(PUKAIINH, SKCIIEPTU3BI [IEHHOCTH,
y4deTa, ONMCAHUS U MCIIOIb30BAHUS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B MEKYHAPOHBIX CTAHJIAPTAX, HX POCCHICKUX
aHaJIorax, OCHOBHBIX MPaBUJIaX pabOThI ApXUBOB U
MeTtoaudeckux pekomernnanusx BHUNJIA L. [Tpobiema
permamMeHTaluy MpoUeaypbl yIOCTOBEPEHHS FOPUIUIECKON CHITBI
AJIEKTPOHHOTO JOKYMEHTA B MIPOIIECCE TOJITOBPEMEHHOTO
xpaHeHus. CTaHaapTH3aIUs MUTPAKU U KOHBepTaruu D1,

4. OOpa3oBaTe/ibHbIe TEXHOJOTHHU

Ne |HaumeHoBaHue Buabl yueOHbIX
N Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH
n/n |pasaesa 3aHATHNA
1 2 3 5
1. |BBenenue Jlexmms 1. BBogHasts  nekumss ¢ MCIIOJB30BaHHEM

BHUACOMATCPHUATIOB
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CamocrosiTenbHa KoncyneTupoBanue u mnpoBepka JOMAIIHUX
s paboTa 3aJJaHui TOCPEICTBOM JIEKTPOHHOI MOYTHI

Pazpmen 1. Jlexuus 2. Jlexius-Bu3yanusanus C  IOPUMEHEHHEM

Uctopus Clal-IIpoeKTopa.

CTaHapTH3AINH [ToaroroBka Kk KOHTPOJILHOM padoTe.

ApXHUBHOTO CamocrosiTenpHa

nena B POD. s paboTta

Paznen 2. Jlexuus 3. Jlexuus-Bu3yanusanus ¢ IPUMEHEHHUEM

Opranuzanus Clana-npoeKTopa.

CTaHapTH3AIIH [ToaroroBka Kk KOHTPOJILHOM padoTe.

apxuBHOro nemna B PO.

Hcrounnku o

CTaHJapTU3AIUU CamocrosiTenpHa

apxuBHOro nena B PO.  |s pabota

Pa3nen 3. Jlekmus 4. Jleknus-Bu3yanuzanusa C  NPUMEHECHHEM

YHupuKanus apxuBoBe] CIIaliI-IIPOEKTOopa.

YECKUX TEPMHUHOB. KoHcynpTHpOBaHHE W MpOBEpKa JOMAITHUX
[IpakTHueckoe 3a/IaHAN IOCPEACTBOM DJIEKTPOHHOM MOYTHI.
3aHsATHE 1. BrinosiHeHHME TPAKTUYECKOrO 3aJaHusl IO

ananu3y tepmuHoiornyeckux 'OCTos.
[TogrotoBka K KOHTpOJBHOM paboTe U
CaMocTosiTeNbHA |3aMOTHEHUIO pabodei TeTpau.
g paboTa

Paznen 4.|JTexust Jlexuus ¢ pa300pOM KOHKPETHBIX CHUTYaIUH.

Crangapruzanus 5. BrinosiHeHME  MPAKTHYECKOrO  3aJaHus IO

XpaHCHHA  JIOKYMEHTOB|[[pakTHdyeckue  |aHAJIM3y MPaBUI pabOTHl ApXUBOB U CTaHIAPTOB.

Ha TPATUIMOHHBIX | 39 pg1He 2,3 KoHCynbTHpOBaHHE © MNPOBEPKa JIOMAIIHHX

HOCHTCIIAX CamocTosTeNbHa |3a1aHui TOCPEACTBOM SIEKTPOHHOM IOYTEL.

g pabora. [lonrotoBka K  KOHTPOJBHOW  paboTe W
3aMoJIHEHUIO paboyeil TeTpau.

Pazgen 5.|JIexkuua N Jlexkuus ¢ pa300pOM KOHKPETHBIX CUTYalUH.

Cranpaptuzanus 6. BrinosiHEHHME  NpPaKTHYECKOrO  3aJaHus IO

XpaHeHus aHaJIM3y TPaBUII pabOTHI ApXUBOB U CTAHAAPTOB.

ay/IMOBHU3YyaJIbHBIX KoHcynpTpOBaHHe M MNpoOBEepKa AOMAIIHUX

JTIOKYMEHTOB. [IpakTdeckoe  |3aJaHUN OCPEACTBOM DIIEKTPOHHOM MOYTHI.
3ansTue 4 [lonrotroBka K KOHTPOJBHOW pabore U

3aI0JIHEHUIO paboyeil TeTpaiu.
CamocrosiTenbHa
s pabora.

Pasznen 6. Jlexkmus N Jleknus-Bu3yanusanus ¢ MPUMEHEHUEM Clai-

CTaHI[apTI/IBaI_II/ISI 7. MIPOEKTOpa

XpaHCHHU:A Hay1HO-TCX- BrinosiHeHME TPAKTUYECKOTO 3aTaHUS 11O

HUYECKUX NOKYMEHTOB. |[IDAaKTHYECKOE  |apanu3y mpasui pabOThl APXUBOB U CTAHIAPTOB
3aHATHE S KoHCynpTHpOBaHHE M INPOBEPKA IOMALIHHX
CamocToATenbHa |35 nanpit MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

s pabora. IMogroroBka K KOHTPOJILHOW pabore U
3aMoJIHEHUIO paboyeil TeTpau.

Pazgen 7. Jlexmus Ne 8. Jlexiusi ¢ pa300pOM KOHKPETHBIX CUTYaIUH.
Crangapruzanus BoinonHeHne MpakTUYECKOro 3aJaHusl 110
XpaHEHUsi  JIOKYMEHTOB aHaJIM3y TpaBUJI pabOTHI ApXUBOB U CTAHAAPTOB.
Ha MamuHHBIX | [[pakTueckoe KoHcynpTHpOBaHHEe W MpOBEpKa JOMAITHUX
HOCHUTEJISX 3aHdaTue 6. 3aJlaHui OCPEICTBOM DJIEKTPOHHOM MOYTHI.
(97K TPOHHBIX [lonroroBka K KOHTpOJBHOW pabore u
JIOKYMEHTOB). CamocrosiTenbHa |3aloIHEHUIO pabouel TEeTpaiu.




13

|51 pabora. |

B nepuoa BpeMEHHOTro NPUOCTAHOBIECHUS IMOCELICHHUS OOYyYarOUIMMUCSA MOMEUICHUN U
tepputopun PITY. anga opranuszanuu ydeGHOro mpouecca ¢ MPUMEHEHHEM 3JIEKTPOHHOIO
o0y4yeHHMs W JUCTAaHLMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHM MOTYT OBITh MCIOJIb30BAHbI
cieayronye o0pa3oBaTeIbHbIE TEXHOIOTHU:

— BUJICO-JICKIIUH;

- OHJ'I&fIH-J'[GKIII/II/I B PCIKUME PCaJIbHOI'O BpEMCHHU

— 3IIEKTPOHHbIC Y4eOHUKH, yueOHbIe T0COOUs, HayYHbIC U3AAHUS B 3JIEKTPOHHOM BHJIE U
JOCTYT K UHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcaM;

— CHUCTEMBI JIs JJIEKTPOHHOI'O TECTUPOBAHUS;

— KOHCYJIbTallU C UCITI0JIb30BAHHUEM TCICKOMMYHUKAITUOHHBIX CPEACTB.

5. OueHka JIaHMPyeMbIX Pe3yJbTaTOB 00y4eHHs
5.1. Cucrema oneHUBaHUS

DopmMa KOHTPOJIA Makc. KoJIM4ecTBO
0aJlI0B
3a oany Bcero
padoTy
Texynmi KOHTPOJIb:
- ONPOC HA NPAKMUYECKOM 3auamuu |5 6annos 30 6annos
- KoHmponvHas paboma (peghepam) 10 10 6annos
- pabouas mempaodsb cmyoenma (memsl |5 6an1086 20 6annos
1-3)
[TpomesxkyTouHas aTTecTauus 40 6annos
Hroro 3a cemectp (Oucyuniuny) 100 6annos
3auem

ITosrydeHHBINM COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCSA B TPAJAULIMOHHYIO IIKAIy OLICHOK U B
IIKaTy OIIeHOK EBporieiickoii cucteMsl nepeHoca 1 HakoreHust kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHM C TaOIUIIEH:

100-6annbHas TpazmiHonHas mKaa [Ixama
IIKaja ECTS
95— 100 OTan4HO A

83 -94 B

68 — 82 Xopotio 3a4TEHO C

56 - 67 y D

50 55 JIOBIIETBOPUTETHHO E
20-49 FX
0-19 HeynoBneTBoputensHoO HE 3a4TEHO P

5.2.KpuTepuu BHICTaBICHUS OLIEHKH MO TUCIUILIAHE

banasbl/ Ouenka no Kputepun oneHkn pe3yibTaToB 00y4eHuUs 10
kana AUCUHHUILINHE AUCUHHUILINHE

ECTS

100-83/ «OTIUYHOY/ BrictaBisiercst o0y4aromemycs, €ciu OH IIyOoKo U
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Banael/
HIkana
ECTS

Onenka nmo
JMCUUILIMHE

Kpurepun oneHkn pe3yibTaToB 00y4eHUs 10
AUCHHUILINHE

AB

«3a4TEHO
(oTm4HO)»/
«324TEHO»

MPOYHO YCBOWJI TEOPETUUCCKUN U MPAKTHUCCKUI
MaTepHall, MOKET MPOJEMOHCTPUPOBATH ITO Ha 3aHATHUSIX
U B XOJI€ POMEXKYTOYHOM aTTECTAIIH.

OO0yuaromuiicss HICUEPIBIBAIOIIE U JOTUYECKUA CTPOMHO
u3jaraet yueOHbIi MaTepuall, yMEeT yBSI3bIBATh TCOPHUIO C
NPaKTUKOM, CIPaBIISIETCS C pEIICHUEM 33134
npoeCCHOHATBLHON HAIIPAaBICHHOCTH BEICOKOTO YPOBHS
CJIO)KHOCTH, MPABHJIBHO 00OCHOBBIBACT MPHHATHIC
peIIeHHS.

CB00OIHO OpUEHTHPYETCS B yUeOHOH U
npoeCCHOHATBLHOM JIUTEpaType.

OrneHka o JUCIUIUIMHE BBICTABISAIOTCA 00y4aroIIeMycs C
y4E€TOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTeCTaluu.

Komnerenuuu, 3akpeni€éHHple 3a TUCIUIUIMHOM,
c(hopMUPOBaHbI HA YPOBHE — «BBICOKHITY.

82-68/

«XOpOoIIo»/
«3aYTECHO
(xopor10)»/
«3a4TCHO»

BricTaBnsiercs 00y4daromeMycsi, €CiIi OH 3HaeT
TEOPETUYECKUI U IPAKTUYECKUIA MaTEpHall, IPAMOTHO U TI0
CYILIECTBY M3JIaraeT €ro Ha 3aHSATHSIX U B X0
IIPOMEXYTOYHOM aTTECTAlMH, HE IOIyCKasl CyIIECTBEHHBIX
HETOYHOCTEH.

OO0yuaroluiics NpaBUIbHO PUMEHSET TEOPETHUECKUE
MIOJIO’KEHUS IIPU PEIICHNN IPAaKTUYECKUX 3a7a4
npodecCHOHATBLHON HAIIPABIEHHOCTH Pa3HOIO YPOBHS
CJIOHOCTH, BJIaJICET HEOOXOAUMBIMHU ISl 3TOTO HABBIKAMU
1 IPUEMAMU.

JlocTaTouHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npodecCUOHATIBLHOM IUTEpaType.

OreHka 1o JUCIUIUTMHE BBICTABIIAIOTCS 00YYarOIEMYyCs C
Y4ETOM pe3ysIbTaTOB TEKYILEH U MPOMEKYTOYHON
aTTECTALINH.

KomnereHuuu, 3akperi€HHbIe 3a JUCHUIUIMHOM,
c(hOopMHPOBAHbI HA YPOBHE — «XOPOLIHIAY.

67-50/
D.E

«YyJIOBJIETBOPH-
TEIbHOY/
«3aYTEHO
(ynosneTBopu-
TEJIBLHO )»/
«3aYTCHO»

BeictaBisiercs o0yuaromemycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUIN U MPAKTUUECKUI MaTepurall,
JIOITyCKaeT OTAEbHbIE OIMIMOKYU MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALNH.
OOyuaroluiics UCIBITHIBAET ONpeAEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJIO0KEHNN IIPU PEIIEHNUN
NPaKTUYECKUX 3a/1a4 MPpOo(eCcCHOHATBLHON HANPaBIEHHOCTH
CTaHJAPTHOI'O YPOBHS CII0KHOCTH, BIIAJIEET
HEOOXOMMBIMU JIJIs1 3TOTO Oa30BBIMM HAaBBIKAMU U
pUEMaMHU.

JleMOHCTpHUpYEeT A0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPATYPHI 110 AUCLUILIMHE.

OreHka 1o JUCHUIUIMHE BBICTABIISIOTCS 00YYarOIEMyCs C
Y4ETOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTecTalluu.
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Banasl/ Ounenka no Kpurepun oneHkn pe3yibTaToB 00y4eHUs 10
Ikana AUCHHUILINHE AUCHHUILINHE
ECTS

Komnerenuuu, 3akpeni€¢HHble 3a TUCIUIIIMHOM,
c(hopMUPOBaHBI HA YPOBHE — «JIOCTATOYHBII.

49-0/ «HeynoBneTBopuTe | BhIcTaBnseTcs oOydaroieMycs, eciii OH He 3HaeT Ha
F,FX JTBHOY/ 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUM
HE 3a4TECHO MaTepHal, J1oMyckaeT rpy0oblie OiOKH IpHU ero
W3JI0KECHUU Ha 3aHATHSX U B X0J1€ IPOMEKYTOUHON
aTTECTALINH.

OO0yuaronuiicst UCTIBITHIBAET CEPbE3HBIE 3aTPYAHEHUS B
NPUMEHEHHU TEOPETUYECKUX TTOIIOKESHUHN TIPH PELICHUH

CTaHIapTHOI'O YPOBHS CJII0O)KHOCTH, HE BJIaI€ET
HEOOXOJUMBIMH I TOTO HAaBbIKaMU U MpUEMaMHU.
JleMoHCTpHpyeT (parMeHTapHble 3HaHUS y4eOHOH
JIUTEPATYPBI 110 AUCLUILIMHE.

OrneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00YYarOMEMyCs C
Y4ETOM PE3yJIbTATOB TEKYIIEH U TPOMEKYTOUHON
aTTECTALINH.

KoMmnereHuyu Ha ypoBHE «IOCTATOYHBIN», 3aKPETUIEHHbBIE
3a IMCLUIUIMHOMN, He COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTepuaibl) Ul TEKYIEr0 KOHTPOJIS yCIIEBaeMOCTH,
MIPOMEXKYTOUHOH aTTecTali 00yJarommxcs N0 JUCIUIIIUNHE

IIpumepHbIe TEMBI AJ181 HTOTOBOM KOHTPOJIbHOI padoTsl (pedepara)

l.Yaudukanus u CTaHgapTH3alMs TEPMUHOJOTMHM apXUBHOIO Jiena (HOpMaTHBHBIE
JTOKYMEHTBI, CTaHJIapThl, METOIMUECKHE Pa3paOOTKH, OCHOBHBIC TEPMUHBI U M3MEHEHHE HX
nePUHUIIHI).

2.

Crangaptuzanus obecriedeHHs] COXpPaHHOCTH apXUBHBIX JOKYMEHTOB Ha TPaJUIIMOHHBIX

HOCHUTENSAX (HOPMATHUBHBIC IOKYMEHTBI, CTAaHIAPTBhI, METOJAMYECCKHE pPa3paOOTKU, OOBEKTHI
CTaHIapPTH3AIMK, TPEOOBAHUS K OpTaHW3aIlUU XpaHCHUS, PSKUMBI XPAHCHHS, MEPOTIPUATHUS
0 00ECIIEYEHUIO0 COXPAHHOCTH).

3.

CraHmapThl, peryJIUpYIOINUE XpaHEHUE IEKTPOHHBIX JoKyMeHTOB. (McTopusi, HOpMaTHBHbBIE

JOKYMEHTBI, CTaHJIapThl, METOJUYECKUE Pa3pabOTKU, OOBEKThl CTaHAAPTH3AIMH, OCOOCHHOCTH
KJIAaCCU(UKALINU, SKCIEPTU3bI IIEHHOCTH, ONMUCAHUS M y4eTa, crenuduueckne TpeOOBaHHS K
XPaHECHHIO TI0 CPABHEHHIO C JOKYMEHTAMH Ha TPATUITMOHHBIX HOCUTEIISX ).

4.

CrangapTuzanys XpaHEHUs HAYYHO-TEXHHYECKOW JOKYMEHTAluH (MCTOpHUsS, HOPMAaTHBHbIE
JOKYMEHTBI,  CTaHIapThl, METOAMYECKHE pa3paboTKu, OOBEKThl  CTaHJAPTHU3ALMH,
0CcOOEHHOCTH KJIacCH(PUKALMKU, SKCIEPTU3bl EHHOCTH, OMUCAHHUA U Yy4YeTa, Clelu(uuecKue
TpeOOBaHUs K XpPaHEHHUIO 110 CPAaBHEHUIO C IOKYMEHTaMHU Ha TPAJUIIMOHHBIX HOCUTEISIX).

. CranmapTu3anus XpaHEHMs] ayAMOBHU3YaJbHBIX JIOKYMEHTOB (UCTOpHs, HOPMAaTHBHBIE

AOKYMCHTEI, CTaHAApPThI, METOJHUYCCKHUEC p3.3pa6OTKI/I, OO0BEKTEI CTaHJapTU3aluu,
0COOEHHOCTH Knaccn(bmcaunn, 9KCHCPTU3bI LICHHOCTHU, OIIMCAHUA WU YUCTa, CHCLII/I(bI/ILICCKI/Ie
Tpe6OBaHI/I$I K XpaHCHUIO 10 CPABHCHUIO C JOKYMCHTAMH1 HA TpaAUIIUOHHBIX HOCI/ITCHHX).

. CTaH,I[apTI/I3aL[I/IH KOHCCpBAllMM MU peCTaBpallui HOKYMCHTOB (I/ICTOpI/Iﬂ, HOPMAaTUBHBIC

JOKYMEHTBI, CTaHAAPTBI, METOINYECKUE Pa3pabOTKH, OOBEKTHl CTaHAAPTHU3AIUU, OCHOBHBIC
METOBI U UX IBOJIIOLIHS).

. Crangaptuszanus KJaccu(uKanuu JIOKYMEHTHOMU UHpOpMaLIUH.

YHupuurpoBaHHbIE npaBuia u MIPUHIUIIBI OIMCaHMS apXMBHBIX
JIOKYMEHTOB B Halllel CTpaHe U 3a PyOesKOM.

NPaKTUYECKUX 3a/1a4 MPOo(eCCHOHATFHON HANPaBIEHHOCTH
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Bomnpocsk! 1Jis NPOMeKYTOYHOH aTTeCTAlMU

1. 3HaueHue U poJb CTaHIAPTU3ALUK B PA3BUTUN apXUBHOTO jiesia B POD.

2. OcHOBHBIE 3Tallbl Pa3BUTHS CTAHAAPTU3ALUY.

3. HopmatuBHO-TIpaBoBOE obecrieueHrne cranaapTusanuu B PO.

4. O0mas CTpyKTypa M HalpaBieHHs AESITEIbHOCTH OCHOBHBIX OPraHOB IO CTaHJApTHU3ALUH B
P®.

5. O6m1ast xapakTepUCTUKA CTaHIapTOB.

6. Ilonsatus «apXUBHBIN JIOKYMEHT, «apXuBy, «apXUBHBIN bonny,

«IOoKyMeHTalbHbIN poHm» B TepMuHonornueckux [OCTax 1980-90-x rr.

7. Obmas XxapakTepUCTHUKA U KJIaCCU(PUKAIUS CTAHIAPTOB B 00JIaCTH apXHUBHOTO JIeTia.

8. CtanmapTu3aliisi OCHOBHBIX apXMBOBEIYECKUX TEPMHHOB.

9. CrangapTu3anus TePMUHOIOTHH TEXHOTPOHHBIX aPXUBOB U JIOKYMEHTOB.

10. TpeboBanuss K pexUMaM TOCYJAapCTBEHHOTO XpaHEHUS JOKYMEHTOB Ha OyMa)KHBIX
HOCHUTEIISIX.

11. TpeboBaHus K XpaHEHUIO JOKYMEHTOB Ha MJICHOYHBIX HOCUTEIISX.

12. TpeboBaHus K XpaHEHUIO OPUTHHAIIOB M CTPAXOBBIX KOMHI (POTOIOKYMEHTOB.

13. PernamenTanus XpaHeHus: JOKYMEHTOB Ha MAIlIMHHBIX HOCUTETISX.

14. FOpunuyeckas cuiia JOKYMEHTOB Ha MAIITMHHBIX HOCUTETISX.

15. TpeboBanus k 0070KKaM JeJT JUIUTEIbHBIX CPOKOB XPaHEHHUSI.

16. TpeboBaHus K XpaHEHUIO OPUTHHAIIOB M CTPAXOBBIX KOMHI KHHOJOKYMEHTOB.

17. O6mme TpeboBaHUS K MOKAPHON OE30MaCHOCTH apXHUBOB.

18. TpeGoBaHus K TUICHOYHBIM M MAaTHUTHBIM HOCUTENSIM U WX ynakoBke. [IpaBuna yueta u

xpanenust nokymeHToB ECKJI.

19. IIpaBuna y4era u XpaHeHHsI IPOCKTHON TOKYMEHTAIIHH.

20. TpeGoBaHus K XpaHEHUIO HAYYHO-UCCIIEIOBATEIHCKUX TOKYMEHTOB.

21. CranpapTu3aius CpOKOB XpaHEHUsI TOKYMEHTOB. CTaHIapTH3aIUsl YUeTa apXUBHbIX
JIOKYMEHTOB.

22. CtangapTusanus yrpaBJIeHUs! apXUBHBIM JI€JIOM.

23. CranmapTu3anus ONUCAaHUS ApXUBHBIX JOKYMEHTOB.

6. YueOHO-MeTOoAMYecKOEe U MH(OPMALIMOHHOE o0ecieyeHue TUCIIUIIMHBI

6.1. Crnucok UCTOYHMKOB U JIUTEPATYpPbl
1.McTtounuku

1.1. OcHOBHBIE

1.1.1 HopmaTuBHBIE aKThl

Oenepanbubiii 3akoH oT 27 nekabps 2002 roma Ne 184-®3 «O TexHHUECKOM
perynupoBanun» // Cobpanue 3akoHoaarenbcTBa Poccuiickoit @eneparu. 2002. Ne 52. Y. 1 (30
neKaops).

®enepanbHblil 3ak0H OT 22 oKT. 2004 1. Ne 125-®3 «O6 apxuBHOM fene B Poccuiickoii
®eneparun» // Poc. raz. — 2004. — 24 okr.

[lepeueHp THUIOBBIX YNPaBIEHYECKUX APXUBHBIX JOKYMEHTOB, OOpa3yoLIMXCs B
MIpOLIECCEe NEATEIbHOCTU TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIICHUS U
OpraHu3aluii, ¢ ykazanueM cpokoB xpaHeHus. Pocapxus BHUMJIAJI. M., 2010.

[IpaBuna opraHuzanuu XpaHEHHs] KOMIUIEKTOBAHMSA, Y4YeTa M  HCIOJb30BaHUS
NoKyMeHTOB A® P® u npyrux apxXuBHBIX JOKYMEHTOB B FOCYAAapCTBEHHBIX U MyHMLUIAIBHBIX
apxmBax, My3esix, onbnmorekax, opranuzanusx PAH. M., 2007. 100 c.

1.1.2. CranaapTsl MeXAyHapOAHBIE U MEKIOCYIaPCTBEHHBIE.
I'OCT 7.65-92 MexrocynapcTBeHHbI cTanaapt. CucreMa cTaHAapTOB IO UH(pOpMaLuH,

oubimoreynomy u wuzparensckomy neny (CHUBU). KunomokymeHThl, (DOTOZOKYMEHTHI H
JOKYMEHThl Ha MuKpodopmax. OOume TtpeOOBaHHUS K apXUBHOMY XpaHeHuto. IIpunst
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MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALINHU, METPOJIOTUU U cepTH(UKALUU (TIPOTOKOI
No 2 ot 5 mapra 2002 r., mo nepenucke). Beeaen B aeiicteue -01.01.2003. M.:2002.

OOumii MeXIyHapOIHBIA CTAaHAAPT OIMCAHMUSA APXMBHBIX JOKYMEHTOB. YTBEpKIEH
CHEelMaIbHOM KOMUCCHEHN o cTanaapraM onucanusa. Crokronsm, HIBenwms, 21-23 suBaps 1993
r. / MexXIyH. COBET
apxuBoB. OtTaBa, 1994, International Standard Archival Description, ISAD (G).

I'OCT 7.68-95. MexrocynapctBennsiii ctanaapt. CUbWU/I. ®oHO- 1 BUAEOJOKYMEHTHI.
OOmue TexHuueckue TpeOOBaHUS K apXMBHOMY XpaHeHuto. Ilpunar MexrocyaapcTBEeHHBIM
CoBeToM MO CTaHIApTH3AlMM METPOJOTMU M CepTU(HKAIMU, NMpoToKod Ne7-95, BBeneH B
neiicteue C 01.07.96. M, 1996.

I'OCT 7.50-2002 MesxrocyaapctBenHslid ctanaapt. CUBW /1. KoHcepBalus 10KyMEHTOB.
O6mue TpeboBanus. Ilpunar MexrocynapctBeHHbiM CoBeTOM MO  CTaHAApTH3aLUH,
MeTtposioruu U ceptudukanuu (mporokon Ne 2 ot 5 mapra 2002 r.) BBemen B jeiictBue
01.01.2003.M.:Crangaptuadopm, 2003.

HNCO 11799:2003 MexnayHapoaubiii crangapT. MHpopMmanuss U JTOKyMEHTalMs.
TpeOoBaHusi K XpaHEHHWIO AapPXUBHBIX U OHOIMOTEUHBIX MaTEpUANIOB. / Komnanus
«Texnopmatuy», nepeBoj Ha pycckui s3bIk, 2005; IlepBoe n3a. 15.09. 2003. M., 2005.

I'OCT  3.1001-2011.  MexrocynapcTBeHHbId  cTaHAapT. EnmHas  cucrema
TEXHOJIOTUYECKON JokyMmeHTanuu. OOmme mnojoxenus. I[lpuasar  MexrocynapcTBEeHHBIM
COBETOM IO CTaHAApTU3alLlMU, METPOJIOTUH U cepTudukanuu (mpotokoia ot 12 mas 2011 r. N 39)
Beenen B aeiictue 01.01.2012.M.:Crannaptungopm, 2011.

I'OCT 2.501-2013 ECK/I. MexrocynaptBeHbiii ctanaapt. [IpaBwia yuéra u XpaHeHHs.
VYTBepxkaeH MeXrocyJjapcTBEHHbBIM  COBETOM [0  CTaHAAPTU3ALMH, METPOJIOTMM U
ceprudpukammu  (mporokon Ne 58-I or 28 asrycra 2013 r1.) BBemen B neiicTBHe
01.06.2014. .M.:Crangapturdopm, 2014.

1.1.  3.CranpaTpsl HallMOHAJIBHBIE

I'OCT P 51141-98. Jlenonpous3BoACTBO U apXuBHOE 11e10. Tepmu-

HBI U onpeziesieHus. Y TB. moctaHoBienueM l'occrannapra PO ot 27 despans 1998 r. N 28 ¢ 1
saBaps 1999 r . Ormenen npuka3zom Poccranmaprta ot 17 oktsabpst 2013 r. N 1185-ct . M.:
I'occranmapt Poccun, 1998. 7 c.

I'OCT 7.55—99. Cuctema ctanaapToB 1o HwHGOpMAIHH, OUOIHO-

TeuHoMy M uzgarenbckomy neny (CHMBU). OchoBHble TpeGoBaHUs/ YTBEp)KICH MPUKA30M
IN'occranpapra Poccun ot 16.02.2000, BBeaen Baeiictue ¢ 01.01.2001. M., 2001.

I'OCT P 1.12-2004. I'ocynapcTBeHHass cuctema craHaaptuzauuu Poccuiickoit ®enepanuu.
CrangapTuzanys U CMEXKHbIE BHUJIbI JEATEIbHOCTH. TepMUHBI U ompeieneHus.  YTBEpXkIeH
npukazoM Pocccrangapra ot 30 nexabps 2004 r. N 159-ct. Beenen B neiictaue ¢ 01.07.2005.
M.: T'occranmapt, 2005. 33 c.

rocr P 1.5-2004 Crangapruzaumst  Poccuiickoit  @enepanuu.  CraHaapTsl
HalnuoHasbHbIe. [IpaBuia noctpoenus, N310xKeHs1, 0hOpMIICHHS U 0003HaUEHUS. Y TBEPXKICH
npukazoM denepasbHOro areHTCTBa MO TEXHUYECKOMY PErYJIMpPOBAaHUIO U MeTpojoruu ot 30
nexadpst 2004 r. Ne 155-ct. M.: U1K Uzxa-Bo crangapros, 2005. 24 c.

IFoOCT P HCO 15489-1-2007 CHUBUJ. VYnpaenenue npoxkymeHtamu. OOmmue
TpeboBanus». aentuuen mexayHapogHoMmy cranaapty MCO 15489-1:2001 "Undopmanus u
JIoKyMeHTarus. Ympasienue 3anucsamu. Oomme nonoxenus" (ISO 15489-1:2001 "Information
and documentation - Records management - General"). YTBepxkaeH U BBelleH B JeiiCTBHE
IIpukazom @enepanbHOrO areHTCTBA MO TEXHUYECKOMY PEryJIUPOBAHUIO M METPOJIOTMH OT 12
mapta 2007 r. N 28-ct M.: Crarmaptundopm, 2007. 32 c.

I'oOCT P 52294—2004. VinpasneHue oOpraHuzalveid. OJNEKTPOHHBIM pPErJIAaMEHT
AIMUHUCTPATHUBHON U CITy’)KeOHOH NesaTenbHOCTH. OCHOBHBIC MOJIOKEHHUs/ Y TBEPK/ICH U BBEJICH
B neiictBue [loctanoBnenuem I'occrangapra Poccun ot 29 nexabpst 2004 r. Ne 138-ct. M.: UTIK
N3paTenscTBO crangapTos, 2005.
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I'OCT P 13.1.107-2005. Penporpadus. Muxporpadus. MuKpOPOPMBI apXHBHBIX
nokyMeHToB. OOmue TexHuueckue ycioBusa. YTeepxkiaeH [Ipukazom denepanbHOro areHTCTBa
[0 TEXHUYECKOMYPETYJIHpOBaHUI0 U MeTposiornn oT 7 utons 2005 r. Ne 185-ct. Beenen B
nevictue 12.01.2005.M.:Crannaptuadopm, 2006.

I'OCT P 7.0.2-2006 Cucrema crannaproB mno uHpopManuu, OUOIMOTEYHOMY U
u3narenbckoMmy neny. KoHcepBaiusi TOKYMEHTOB Ha KOMIAKT-nuckax. OOmme TpeOoBaHUSI.
VYrBepxkaen Ilpuxazom @enepallbHOrO areHTCTBa I0 TEXHUYECKOMY pPETYJIMPOBAHUIO U
Metposiorun ot 7 anpens 2006 r. Beenen B neficteue 01.01.2007.M.:Cranmaptundopm, 2007.

rocrt P HCO 23081-1-2008 CHUBUJ. Ilpoueccel ympaBieHUs TOKYMEHTaMHU.
Metanannsie 1uist fokymeHToB: Yacts 1. [lpunnuner. M.: Ctanpaptuadopm, 2008.

Iroct P 1.7-2008 Cranmaptuzauus B Poccniickont ®enepaunn. CranmapTsl
HanmoHanbHbIe Poccuiickoit @enepanunu. [Ipasuna
opopmienuss u o003HaueHHs MpH pPa3pabOTKE Ha OCHOBE NPUMEHEHHUS MEXAyHapOJIHBIX
CTaHJIapTOB.

I'OCT P UCO 22310-2009. CUBU/I. PykoBojcTBO /Ui pa3pabOTYMKOB CTaHIAPTOB IO
dhopmynupoBaHUIO TPEOOBAHMI K yIpaBlIeHUIO TokyMeHTamMmu». M.: Ctanmaptuadopm, 2009.

I'oCT 21.1003 — 2009. Cucrema NpOEKTHOW JOKYMEHTAllMU MJIs CTPOUTENIHCTBA
(CITAC). Yduer u xpaHeHHEe MPOEKTHOU AoKyMeHTauu. YTBepxkaeH [Ipukazom denepanbHOro
areHTCTBA M0 TEXHUYECKOMY peryiupoBaHuio U merpojoruu oT 30 HosOps 2009 r. Ne 526-ct
Brenen B aeiicteue 03.01.2010.M.:Crannaptuadopm, 2010.

I'OCT P 54989-2012. OGecneyeHue AOJTOBPEMEHHOM COXPAHHOCTH 3JIEKTPOHHBIX
JIOKYMEHTOB. YTBepxkaeH [Ipukazom denepanbHOTro areHTCTBa o
TEXHUYECKOMYPETYJIUpOBaHUI0O uMeTpojoruu ot 17centsOps 2012 r. Ne 325-ct. Beenen B
nevicteue 01.05.2013.M.:Crannaptuadopm, 2013.

I'OCT P 7.0.8-2013 Cucrema craHaaproB mno wuHpopMaruu, OUOIMOTEYHOMY U
U3JIaTeNIbCKOMY Jienny. Jlelonpou3BOACTBO M apXWMBHOE Jei0. TepMHHBI U OIpeneseHHs. —
VYTBepxaeH npukasoM Poccrannapra ot 17.10.2013 Ne 1185, BBenen B neiicrue ¢ 1 mapra 2014
r. — M.: Cranmaptuadopm, 2014. — 16 c.

Irocr P 1.2-2014. Cranpapruzauust B Poccuiickoit ®enepaunun. CraHzapTbl
HanmoHanbHble Poccuiickoit @enepanuu. [IpaBuna pa3paboTku, yTBepkKAeHUS, OOHOBIECHUS U
orMeHbl. Beenen B aeiicteue ¢ 01.01.2015. YTBepxkaen npukazom ®denepanbHOro areHTCTBa 1o
TEXHUUYECKOMY peryiupoBaHuio U meTposioruu ot 30 nekadOps 2004 r. Ne 155-ct. M.: UIIK U3x-
BO CTaHJapToB, 2015. 15 c.

1.1.4 ITpoune crangaptel u TY

OtpacneBoit ctangapt. OCT 55.6-85. JlokymeHThl Ha OyMakHbIX HocuTensx. [IpaBmia
rOCyJapCTBEHHOTO XpaHeHHs. TexHuueckue TpeOoBaHMs. YTBEp)KIACH U BBEJEH B JeicTBUE
npuka3om ['maBHoro apxusHoro ynpasieHus npu Cosere Munuctpo CCCP ot 11 urons 1985
r. Ne 181 ¢ 01.01.1986.

//" UudopMailmoHHO-CTIpaBOYHass CUCTeMa apXuBHOM otpacnu. http://termika.ru/issao?
d&nd=982300062&nh=6

I[P 50.1.008-2009 «Cranmaptuzauus B Poccuiickoit ®enepaumn. Opranuzanus u
MPOBEACHUE pabOT MO MEXAYHApOaHOU cTaHaapTu3anuu B PO». M.: U3n-Bo cranmaptos, 2009

1.1.5. Meroguyeckue JOKyYMEHTBHI.

1. IlpaBuna opraHu3aluu XpaHEHMs, KOMIUIEKTOBAaHHUS, YUETa U HCIIOJIB30BaHMS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepanuu W JAPYTUX AapXHUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX apXuBaxX, My3edXx M OHOIMOTEKax, Hay4YHbBIX
opranmzanusx (YTBEPXIEHbBI npuxazom ®enepanbHOro apxXxuBHOTO areHTCTBa OT 2
mapta 2020 roga N 24) Pexxum noctyna: https://docs.cntd.ru/document/564515322
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2. IlpaBmia opraHuzallid XpaHEHUs, KOMIUJICKTOBAHHsS, y4eTa M HUCIOIB30BaHUS HAy4HO-
TEXHWYECKOH JOKYMEHTAIlMd B OpraHax TOCYJAapCTBEHHOW BJIACTH, OpraHaX MECTHOTO
CaMOYMpaBleHUs, TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX OpTaHU3alusx  (yTBEPXKICHBI
npuka3om Pocapxusa ot 09.12.2020 Ne 155 B pen. npukasa Pocapxusa ot 12.08.2021 Ne 72)
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml

3. Tlopsmok WCIOJB30BAaHUS apPXWUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHUITUTIATBHBIX
apxuBax Poccuiickoit ®enepaunu : [yTB. mpukazoM MuskyaeTypsl Poccun ot 03.06.2013 Ne
635] // Poccmiickas razera. 2013. 22 Hos0. https://archives.gov.ru/documents/order-use-
archival-documents-russian-federation.shtml

4. TlpaBuia OopraHu3anyy XpaHCHHs, KOMIUICKTOBAHHUS, Y4eTa U HCIIONB30BAHMS JOKYMEHTOB
ApxuBHoro ¢Qoumga Poccuiickoii @exepanui W APYTUX apPXUBHBIX JOKYMEHTOB B
TOCYy/JIapCTBEHHBIX OpraHaX, OpraHaXx MECTHOTO CaMOYIIPAaBICHHUS W OPTaHU3AIHSIX:
Y TBepKAEHBI IPUKa30M Pocapxusa oT 31.07.2023 Ne 77.
https://archives.gov.ru/documents/rules.shtml

1.2.JlonoTHUTENBHBIS
1.2.1 HopMaTuBHBIE aKThI

[lepeyeHp THUMOBBIX YNPABICHUYECKHX AapXUBHBIX JOKYMEHTOB, OOpa3ymomHUXcs B
IIPOLIECCE NIEATEIBHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIIEHUS U
OpraHu3alNi, c yKa3aHUuEM CPOKOB XpaHEHMUS. M., 2019.
[lepeyeHb THUNOBBIX APXUBHBIX JIOKYMEHTOB, OOpa3yIOUIMXCS B HAYYHO-TEXHMYECKOW U
IIPOU3BOJICTBEHHOM JIESITEIIBHOCTH OPTraHU3allHil, C yKa3aHUEM CPOKOB XpaHeHus. M., 2021.
1.2.2. CranaapTsl MeXIyHapOAHbBIE U MEKIOCY1apCTBEHHBIE.

I'OCT 13699-91. MexrocyaapCTBEHHbI CTaHAApPT. 3amucCh MW BOCHPOU3BEICHHE
uHpopmanuu. Tepmunsl u onpenenenus. C 01.01.1997, nepeusn. ¢ uzmenex. 23.06.2009.

I'OCT 13.1.101-93. MexrocynapcTBeHHbI cTtangapt. MukpouibM JOKyMEHTa Ha
IpaBax NOJUIMHHUKA. llopsAgoK W3roTtoBieHMs, yuyeTa, XpaHEHUs M NpuMeHeHus. [lpuHaT
MexrocynapctBeHHbIM  COBETOM 1O  CTaHAApPTH3aLUU, METPOJIOTHMH U  CepTHU(PUKALUU
15.03.1994. Beenen B neticteue 01.07.2002.M.:UTIK «M3naTenscTBO cTaniapToBy, 1996.

['OCT 7.68-95 MexrocynapcTBeHHbIi crangapt. CucreMa cTaHAapTOB MO UH(pOpManuy,
OuOIMOTEeYHOMY U HM3JaTelbckoMy Jeny. POHO- M BHUIACOAOKYMEHTHL. OOIIue TeXHUYECKHE
TpeboBaHus Kk apxuBHoMy xpanenuto. C 01.07.96.

IrocTt 7.69-95. (MCO 5127-11-83) MexrocynapcrBennbiii  crangapt. CHUBH/IL.
AynaunoBusyanbHble TOKyMeHTbl. OcHOBHBIE TepMuHBI U onpenenenus. C 01.07.1997, nepeusn. ¢
n3MeHeH. 23.06.2009.

I'OCT 13.1.401-2001. MexrocynapcTBeHHBIN cTtaHaapT. Penporpadus. Mukporpadus.
AnmapaTsl  JUII  CbeMKH  MUKpouiabMmoB.  TexHuueckue  TpeOOBaHUS Y TBEpXKACH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CepTU(UKAIINH, TPOTOKOI
Ne19-2001. Beenen B neiicreue 01.07.2002.M.:Cranaaptundopm, 2002.

I'OCT 7.19-2001 MexrocynapctBennbiii crangapt. CUBUJ. ®opmar ans oOmena
nanHbiMu.  ConepikaHue  3amucu.  YTBEpkAeH MexrocynapctBeHHbIM — CoBeToM IO
CTaHJApTHU3alMK METPOJIOTMH U cepTHuduKanuu, mporokon Nel9 or 22.05.2001. Benen B
neiicteue 01.07.2001.M.:Crangaptundopm, 2002.

['OCT 13.1.002-2003. MexrocynapcTBeHHbIN cTaHAapT. Pemnporpadus. Mukporpadus.
JIokyMeHTBl ans  MuKpoduiabmupoBanusi. OOmme TpeOOBaHUS M HOPMBI. YTBEpXKJIEH
MesxrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUU METPOJIOTUU U CepPTU(DUKAIINH, TPOTOKOI
Ne24. Beenen B nericteue 01.01.2005.M.:Crangaptundopm, 2005

['OCT 7.70- 2003. MexrocynapctBennbiii ctanaapt. CUBU/I. Onucanue 6a3 naHHBIX U
MAIIMHOYUTAEMBIX HMH(OPMAIIMOHHBIX MaccuBOB. CocTaB M 0003HAUE€HUE XapaKTEPUCTHK.
Vr1Bepxkaen MexrocynapctBeHHbIM — COBETOM MO CTAaHAAPTU3alMM  METPOJIOTUU U
ceprudukanmu, (mporokon Ne 23 or 22 wmas 2003 r1.) BBemen B aelicTBue
01.07.2004.M.:Crangaptuadopm, 2008.
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NCO 14416:2003 «udopmanus u gokymeHrtanus. TpeGoBaHus K MepensieTy KHUKHBIX,
MEePUONYECKUX, CEPUMHBIX M3aHUN U APYruX OyMaXKHBIX JOKYMEHTOB JJISi MCIOJIb30BAaHUS B
apxuBax 1 6uMbOiaMoTeKax. MeTo bl M1 MaTepUab.

I'OCT P UCO/MBK 2382-23—2004. Undopmanumonnas texuosorus. CinoBapb. Yactb
23. ObpaboTKa TeKcTa.

['OCT P 52292—2004. DnexTpoHHbIi 00MeH uHpopmanuein. TepMUHBI U onpeaeneHusl.
— (MadopmarimonHas TEXHOJIOTHU).

IocTt 7.24-2007. MexrocyaapctBennslii  crangapt. CHUBUJ.  Tezaypyc
MH(POPMALIMOHHO-TTIOMCKOBBIM MHOTOs3bI4HBIA. COCTaB, CTPYKTypa U OCHOBHbIE TPeOOBaHUS K
MOCTPOCHUIO. YTBepkaeH MexrocynapctBeHHbIM COBETOM IO CTaHAAPTU3ALUMU METPOJIOTUN U
ceptuduxanuy, (mpotokon Ne 31) Beenen B neiicteue 01.07.2008.M.:Cranaaptundopm, 2008.

I'OCT 1.2-2009 MexrocynapcTBeHHbI CTaHAAPT. MEXTrocyaapCcTBEHHass CHCTEMa
cranfaptuzaiu. CTaHOapThl MEXIOCYJapCTBEHHbIE, NpaBWiIa U PEKOMEHIAlMU  T10
MEXTOCYJapCTBEHHON cranaaptusauuu. [lpaBuna pa3paOoTKH, NPHUHATHSA, MPUMEHEHUS,
OOHOBIeHHUST M OTMEHBL. IIpuHAT MeXrocyJJapCTBEHHBIM COBETOM IO CTaHAApTU3ALUH,
MeTtpoJsioruu U ceptudukaruu (mporokona Ne 36 ot 1 Hos6ps 2009 1.). Brenen B aeiictBue ¢
01.05. 2010. M.:Crangaptundopm, 2010.

['OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 2JIEKTPOHHOTO JOKYMEHTOO0OpOTA.
Vnpaienue jgokymeHTtanued. MHdopmanums, coxpaHsemas B 3JCKTPOHHOM  BHJE.
PekoMenganuu 1mo oOGECHEUeHUI0 JOCTOBEPHOCTH M HAJEKHOCTH», YTBEPXKIEH MPHUKA30M
@DenepalIbHOTO areHTCTBA 110 TEXHUYECKOMY PETYJIHpOBaHHUIO U MeTposiornu oT 18.10.2011 Ne
466-cT Kak HalMOHaANBHBIN cTaHgapT P® Ha ocHoBe TexHuuyeckoro oruera MCO ¢ 01.08. 2012.
M.:Crangaptuadopm, 2012.

I'OCT P UCO/MBK 26300-2010 «Hudbopmanuonnas texnonorus. dopmatr Open
Document ms opucubix npunoxeruit (OpenDocument) v1.0» M., 2010. YTBepxkaeH npukazom
denepalibHOTO areHTCTBA MO0 TEXHUYECKOMY peryiupoBaHuio U Merpoioruu (Poccrannapr) ¢ 1
mioHs 2011 kak HanuoHanbHBIH cTaHgapT P® Ha OCHOBE MEXAyHApOIHOTO CTaHJapTa.
M.:Crangaptundopm, 2011.

I'OCT P 7.0.10-2010. Cucrtema crtaHgapToB Mo HHpopMaluu, OUOIMOTEYHOMY U
n3narensckomy aeny. Habop snemenToB metaganabix «Jlyommuckoe siapo» (ISO 15836:2003)
VYrBepxkaen Ilpuxazom @enepallbHOrO areHTCTBa I0 TEXHUYECKOMY pPETYJIMPOBAHUIO U
Merposoru OoT 9  wHosiOps 2010 r.  Ne  347-ct. Bmemen B neiicTBHE
01.07.2011.M.:Crannaptundopm, 2011.

I'OCT 2.511-2011 MexrocynapcrBennsbiii crangaapr. ECK/I. IlpaBuna mnepepaun
ANIEKTPOHHBIX KOHCTPYKTOPCKHX JIOKYMEHTOB. Oo6ume IOJIOKEHUSI. [Ipunsat
Me:XrocyJjapCTBEHHBIM COBETOM I10 CTaHAAPTU3ALMU, METPOJIOTHH U cepTUPHUKAIUH (TIPOTOKOI
ot 12 mas 2011 r. Ne 39). Beenen B neiicteue 01.01.2012. M.:Crannaptundopm, 2011.

I'OCT 2.512-2011. MexrocynapcrBennslii crangapt. ECKJI. I[lpaBuia BbIOSHEHHA
MaKeTa JaHHBIX JUIsI Tepeladd  d3JICKTPOHHBIX KOHCTPYKTOPCKHUX JOKyMeHTOB. OOmue
nosiockeHus [IpuHAT MeXrocy1apcTBEHHBIM COBETOM [0 CTaHAApTU3allMU, METPOJOTHH U
ceprudukammu (mporokon ot 12 mas 2011 1. Ne 39). Beemen B geiictBue 01.01.2012.
M.:Crangaptundopm, 2011.

NCO 30300:2011 «Uudpopmanus u gfokymeHTanus. CUCTeMbl YIpaBiIeHUs TOKYMEHTaMHU.
OcHoBHBIE MOJOXKEHUSI U ciaoBapb» » / Odurmmaneaeii cadt ISO. www. http. ISO.com (mara
obpamenus 01.05.2012)

NCO 30301:2011 «Mudopmanus u nokymeHTanus. CUCTEMBI YIIpaBIeHUS JOKYMEHTaMH.
TpeboBanus» »// Opunmansuseiii caiit [ISO. www. http. ISO.com (nata o6pamenus 01.05.2012)

ISO 16175 «Information and documentation. Principles and functional requirements for
records in electronic office environments» (MCO 16175 «Wudopmanus U JAOKyMEHTAIHS.
[TpuHumne! ¥ GyHKIHMOHAIBHBI/€ TPeOOBaHUS K JOKYMEHTaM B AJIEKTPOHHOM ohuCHOU cpeney//
Odwunmansuerii caiit [ISO. www. http. ISO.com (naTta obpamenus 01.05.2012)
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1.2.3.CranaTpsl HallMOHAJIBHBIE

I'OCT 2.501-68. ECK/. ITpaBuiia yuyera u xpanenus. M., 1985.

I'OCT 2.001-70. Enunas cucrema xoHcTpykTopckoil nokymentauuu (ECKJI). O6mue
moyoxxkenus. M., 1985.

I'OCT 17914-72. O610%KHU N1 ATUTEIbHBIX CPOKOB XpaHeHHs. TeXHUYEeCKHe yCIOBHUS.
M., 1984.

I'OCT 21.001-77. Cuctema nmpoekTHOH gokymenTtauu s crpoutenscta (CIIJIC). OOmme
moyoxxkenus. M., 1980.

IoCTt 21.203-78. CIIIC. IlpaBmna ydera W XpaHEHUS NOJUIMHHUKOB IPOEKTHOMN
nokyMeHTanuu. M., 1979.

I'OCT 621.1-78 YuuuuupoBaHHbIE CUCTEMBI TOKyMeHTaluu. CucTeMa TIOKyMEHTAIUU
0 U300peTeHUsIM U OTKpHITUSIM. OcHOBHBIE TIoN0keHus1. M.: ['occTanmapt, 1978. 12 c.

I'OCT 4097-78. KopoOku [y KHHOIUICHOK, MAarHUTHBIX JIEHT U (UIBMOBBIX
MarepuanioB. Texunueckue ycinoBus. C 01.01.1980. Ilepeunsn. ¢ uzmenen. 01.03.1980. M.: UTIK
«3narensctBo CTangaptosy», 1980.

['OCT 4430-78. KonTeitHeps! isl KHHOIIJICHOK, (PUIBMOBBIX MAaT€pHAIOB U MarHUTHBIX
nent. Texnunueckue ycnosus. C 01.01.80. M.: UIIK «M3parensctBo Crangapros», 1980.
[Tepensn. ¢ uzm. 01.06.1998.

I'OCT 3.1001-81. Enunas cuctema TEXHOJIOTHYECKOW mokymMeHTauuu. OOmime
moyioxkeHus. M., 1984

I'OCT 7.50-84. XpaHneHue AOKyMEHTOB B (oHIax OMOIMOTEK M OpPraHoB Hay4yHO-
TexHuueckoi nHpopmaruu. O6mue TpedoBanus.M, 1984.

I'OCT 13.0.002-84. Penporpadus. Tepmunsl u onpeaenenus. C 01.07.1985, nepeusn. ¢
n3MeHeH. 23.06.2009. M: TI'occcranmapr, 1985.

P/1 50-524-84 Ilopsnok XxpaHeHHs JOKYMEHTOB Ha MalllMHHBIX HOCUTENAX. M,, 1985.

I'OCT 6.10.4-84. VYHuduuupoBaHHble CUCTEMbl  JOoKyMeHTauuu. I[lpunanue
IOPUAMYECKON CWIIBI JOKYMEHTaM Ha MAIlMHHOM HOCHUTEJIE M MallMHOTPaMMe, CO3aBa€MbIM
CpeICTBaMH BBIUUCIUTEIBHON TEXHUKN». M,, 1985.

I'OCT 26569-85. KunomneHku i NpodecCHOHANbHON  KUHeMaTtorpagpuu U
TeneBuAeHNA. MapKUpoBKa, yIakoBKa, TpaHC-
noptupoBanue u xpanenue. C 01.01.1986. M: T'occcranmapt, 1985. Ilepensn. ¢ m3MeHeH.
23.06.2009.

I'OCT 11157-87. YctpoiicTBa BOCIIPOM3BEICHUS MEXaHHYECKO# 3Bykozamucu. OOmiue
texanueckue ycnoBus. C 01.01.1989. M: I'occcranapt, 1989.

I'OCT 28388-89. Cucrtembl 00paboTku uHpopManuu. JOKyMEHTHI Ha MarHUTHBIX
HOcUTENSAX JaHHBIX. [lopsiiok BhIMOIHEHHS U 00-
pamenus. C 01.01. 1991 r. M: I'occcranmapt, 1989.

I'OCT 12.1.004-91. CCBT. Iloxapnas 6e3zomacHocts. O6mue tpedoanus. C 01.07.
1991. M: Tl'occcranpapt, 1991.

I'OCT P.50.1.027-2001. UadopManoHHbIE TEXHOIOTHUN MOACPIKKH >KH3HEHHOTO IHKJIA
IPOAYKIIMH. ABTOMAaTU3UPOBAaHHBIN OOMEH TeXHH4YecKoi nH(popmarueil. OCHOBHbIE MOJIOKEHUS
u obmue TpeboBanms. M., 2001.

6.1.2.4 IIpoune crannapter u TY

[1116-0145-1986. IlpaBuna rocyaapCTBEHHOTO XpaHEHHs OPUIHMHAJIOB U CTPaXOBBIX
koruid. Texaudeckue tpedoBanms. M., 1987.c

OCT 55.2-84. ®ortonokyMeHThl. [IpaBuna rocyaapcTBEHHOr0 XpaHEHUS OPUTHMHAIOB U
cTpaxoBbIX komui. TexHuyeckue TpeboBanus/ YT1BepxkaeH [Ipukazom [nmaBHOro apxuBHOTO
ynpasnenus npu Cosere Munuctpos CCCP ot 13 utonst 1984 . N 214. C 1 suBaps 1986 rona.
M., 1986.

OCT. 55.1-84. JloxymeHTBl Ha IUIEHOYHBIX HocuTensx. IIpaBmiia rocynapcTBeHHOrO
XpaHEHUs! OPUTUHAJIOB U CTPAXOBBIX KOMUN KMHOJAOKYMEHTOB U JJOKYMEHTOB CTPaxoBOro oHja.
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Texuuueckue tpeOoBanusa. / Y1BepxaeH [Ipukazom [aBHOro apXMBHOTO YIpaBlIEHUsS TNPH
Cosetre MunnctpoB CCCP ot 13 nronst 1984 r. N 214. C 1 auBaps 1986 roma. M, 1986.

6.1.2.5. MeTonnueckue TOKYMEHTHI.

Enunblii knaccudukarop IToKyMeHTHOM uHpopmauuu ApxuBHoro ¢onna Poccuiickoit
®enepanuu / [cocT.: B.I'. Jlapuna (pyk. Temsl) u ap.]. — 2007. — 660, [1] c.: Tabn

MeTtonuueckue peKOMEHAALMU 10 IPOBEACHHUIO LIEJIEBOM KOMIIJIEKCHOW AKCIEPTU3BI
LIEHHOCTU JTOKYMEHTOB, XpaHAIINXCs B TocynapcTBeHHbIX apxuBax / BHUUM noxkymenTtoBeneHus
u apx. gena; [Coct. T.®. ABpamenko u ap.]. — M.: BHUNJIA/, 1988. — 20, [1] c.

MeTtonnuecknue peKOMEHJAMH 10 paboTe ¢ 0co00 IEHHBIMU JOKyMEHTAaMH B
rocyaapcTBeHHbIX apxuBax P / @enep. apx. arenrctBo (Pocapxus), Beepoc. Hayu.-uccnen. us-
T nokymeHToBeAeHus U apx. aena (BHUUIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckuii|. — M.: [0.1.], 2007. — 44, [1] c.: n.

MeTtoanueckre peKkoMeH1aluu 1o (OHAUPOBAHUIO TIOKYMEHTOB B roCyAapCTBEHHBIX
MYHUIUNATBHBIX apxuBax P® / ®enep. apx. arent- ctBo (PocapxuB), Becepoc. Hayu.-uccien.
WH-T JoKyMeHTOoBeneHnus u apX. neia (BHUMIA); [coct. H.U. Xumuna (pyk. Temsr), A.B. En-
natbeBckui, 3.I1. MHozemrieBa]. — M.: [6.1.], 2007. — 41 c.

Onucanue  Hay4YHO-TEXHUYECKOW  JOKyMEHTAllMM  Ha  Pa3IMYHbIX  HOCUTEJSX
uHpopmanuu. Pekomennarun/ BHUNIA /L. M., 2001.

PekoMenaanuy mo KOMIUIEKTOBAHHIO, YY€Ty W OPraHU3allUKd XPaHEHHs 3JIEKTPOHHBIX
apXMBHBIX JIOKYMEHTOB B apxuBax opranmzauuil. M.: BHUMNJAJ, 2013//OnybaukoBano Ha
caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

PexoMeHayu 1o KOMIUIEKTOBAHMIO, Y4€Ty W OpPraHM3allMd XPAHEHHUS 3JIEKTPOHHBIX
ApXMBHBIX JTOKYMEHTOB B T'OCYJAapCTBEHHBIX M MyHMIHMINAIbHbIX apxuBax M.: BHUMNIA/,
2013//Ony6aukoBano Ha caiire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

Co31aHue COBPEeMEHHBIX apXMBHBIX CIIPABOYHUKOB Ha OCHOBE MU(QEepeHIIMPOBAHHOTO
nonxona: MertoA. mnocobue / Degep. apx. areHTcTBO, Bcepoc. Hayd.-mccien. HH-T
JOKYMEHTOBE/ICHUS U apX. fena; [coct. B.I'. JlapuHa (pyK. TeMBbI, OTB. COCT.) U JAp.]. — [3-e u3x.,
crep.]. — M.: [6.1.], 2007. — 124, [1] c.: cxem., TaOI.

CocraBieHne apxXUBHBIX OMMCE: MeToandeckue ykazanus / dexnep. apx. ciyxba Poccun
(PocapxuB), Beepoc. Hayd.-uccien. MH-T JOKyMEHTOBEIEHUS U apX. Aena; [cocT.: B.I'. Jlapuna
(pyK. TeMblI, OTB. cOCT.) U Ap.]. — M.: [06.1.], 2007. — 144 c.: Tabm.

CocraBieHre apXuBHBIX ONHUCEH B OJIIEKTPOHHOM ¢opMe M HX UHTerpanus B
MHPOPMALIMOHHYIO HH(PACTPYKTypy TOCYAapCTBEHHBIX M MYHHULUMOAIBHBIX apXWBOB. M.:
BHUNIAL, 2013//Ony6nukoBano Ha caire «ApXUBBI Poccumy.
http://www.rusarchives.ru/methodics/index.shtml).

Jlureparypa ocHOBHast

ApxuBoBeneHHe (Teopus W MeTOoAMKa): yueOHWK s By3oB / E.M. Byposa, E.B.
AnekceeBa, JL.II. Adanacwesa; nmox pen. E.M. byposoii; Poc. roc. rymanut. yH-T. — M.: U3n.
nom MOU, 2012. — 482 c.: puc., cxem., Tab.

Jlapuna B.I'. Cuctema HCA rocyaapcTBEHHBIX apXHMBOB Kak OCHOBa (hOpMHpOBaHUS
00111er0 apXUBHO-UH(OPMAIIMOHHOTO POCTPaH-
ctBa // OteuectBeHHbIE apxuBbl. 2002. Ne 3. C.14.

Bapnamosa JI.H. Crangaptuzanus ynpaBieHUs: JOKyMEHTALUENH: MEXAYHAPOHBIN OIBIT
NCO u ero npumenenue B Poccun// Bectauk PITY. .2014 Ne 2.

MaxkcumoBa H. [lestenbHoCTh MeXAyHApOIHOW OpraHu3alMy IO CTaHAAPTU3ALUU B
obOnacTtu yrmpaBieHus gokymeHTamu / H. MakcumoBa // ApXxuBbl U 1em0mpon3BoAcTBO.— 2012.—
Ne 4.—C. 82-89.
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Kononeera A.1O. JlelicTBytomye HOpMaTHBHO-METOJUYECKHE MOCOOUS MO apXHUBHOMY
nemny// Bectauk PITY. 2013.Ne 4,

CrienmanucTbl apXMBHBIX YyupexJIeHui o EnuHom kiaccudukarope JOKYMEHTHOM
uHpopmanmu ApxusHoro ¢onaa Poccuiickoit @enepanuu. // OtedectBeHHble apxuBbl. 2008. Ne
2.C. 12-24.

Cnenunammctel Pocapxua — o IlpaBunax 2007 r. / OreuectBennsie apxuBbl. 2007. Ne 4
C.22-23.

Vapsauukui, K.b. Enunas apxuBHo-uH(OpManuMoHHas cpeda B KOHTEKCTE
uHpopmaTuzanum oduiecta // OTeyecTBEHHbIE APXUBBI.

2009. Ne 3. C. 31-37.

Jlureparypa qonoJHUTENbHAS

Bapnamosa JI.LH. UCO 15489-1:2001 «Mupopmamust 1 foKyMeHTalMs — YTIpaBlieHUE
JIOKyMEHTaMW»: eIlle OJNH MIaHC BO3POJIUTH TOCYIapCTBEHHOE peryaupoBanue B chepe OV //

JlokymeHTansi B MHGOPMAIMOHHOM OOIIeCTBE: 3aKOHOAATEIbCTBO W CTaHAAPTHI.
Hoknansl u coobuienust Ha XII MexayHapoaHON HaydHO-TIpaKTUYECKOW KOoH(epeHuu. 22-23
HOoa0ps 2005 r. M., 2006. C. 271-274.

Ona xe. CoBpeMeHHOE COCTOsSHHE [l B cdepe cTaHAapTU3aLUU IPOILIECCOB
JOKYMEHTAIlMOHHOTO  o0ecriedeHus ympasieHus: onbIT Poccunm // Tpyael  Tperbeit
MeXayHapoaHo KoH(pepenmmn «CraHmapTuzanusi HWHPOPMAIMOHHBIX — TEXHOJOTHH U
unteponepadensHocts — SITOP 2009». — M. — C. 137-140.

Omna xe. 'OCT P UCO 15489-1-2007: 3nauenne mist Poccuu // [1enonpon3BoacTBoO u
JIOKyMeHT0000poT Ha npeanpustun. 2007. Ne 3. C. 18-19.

CokoBa A.H. PexomMenmanuu mo MCHoONb30BaHUIO HanuoHaiabHOTO cTaHaapta ['OCT P
NCO 15489-1-2007 «CUBU/I. YnpaBnenue nokymentamu. O61uue TpeboBaHHs» B POCCHICKOM
nenornpoun3BoacTie // lenonponsBoactBo. — 2008. — Ne 3. — C. 85-90.

«MccnenoBanne MEXIyHapOJHBIX CTAaHAAPTOB M IPOEKTOB  MEXAYHApOIHBIX
crannaproB MCO mo ynpaBienuto gokymeHtamu 3a 2013 r., onpenenenue 1eiaecooO0pa3HOCTH
pa3paboTKM Ha HMX OCHOBE COOTBETCTBYIOIIMX HAllMOHAJIBHBIX CTaHIapToB Poccuiickoi
Oenepanmn»y . Otaer mo HUP /Pocapxus, BHUNA, 2014. .//Ony6nukoBaHo Ha caiite
denepanbHOl apxuBHOH cirykO0bI http://archives.ru/documents/methodics.shtml

Koctomapos M.H. Enunas cucrema kinaccu@uKanud U KOJAUPOBAHMUS TEXHUKO-
YKOHOMUYECKON U conmanbHoi nHpopmanuu Poccuiickoit @eneparuu // Cexperapckoe 1eno. —
2002. — Ne 1. — C. 42-46.

Jlapun M.B., Bapnamosa JI.H. HanuonanbHblll cTaHAapT «YIpaBieHHE HOKYMEHTAMHU.
O6mme TpeOoBanus». IlepcriekTuBbl mpoekTta. (Kpyraeni crom B pegakuum XypHana) //
CrnpaBouHuk cekperaps u opuc-menemkepa. 2007. Ne 2. C. 8-20.

Maxkcumosa H. Ucropus nestensHoctu ISO B 065acTu yrpaBieHus JokyMeHTaMu //Tam
xe.—2012.— Ne 2.— C. 128-135.

KobenpkoBa JI.A. O xoae 3KCHepUMEHTaNbHOTrO BHeApeHNss OCHOBHBIX MpaBUI pabOThI
rocyJapcTBeHHbIX apxuBoB Poccuiickoit @enepanuu //OtedectBeHHble apxuBbl. 2003. Ne 4. C.
12-24.

Ky3un A.A, Pomans JI.M. Kunoporoapxussl: YueOHoe nocodue. M., 1982.

MarugoB B.M. KuHOTOKYMEHTHI B KOHTEKCTE UcTOprueckoro 3Hanus. M.: PITY, 2005.

I[Mogonbckass WM.A., Cankuna JI.B. Mertonuka M TpakTUKa CTaHAapTU3alUUd U
yHUUKAIUU JOKYMEHTOB: YuyebHoe nocodue. — MI'MAU,

1987.
Owunmnos H.I'. Hayuno-texuuueckue apxusst CCCP. M., 1991.

CripaBouHble U UHOPMAIIMOHHBIE U31aHUS
VYnpasnenue nokymenTamu. Tepmunsl u onpenenenusa’” — M., BHUMJIA/L, 2013.- 120 c.



24

CrnoBapb COBpEMEHHOM apXUBHOW  TEPMUHOJIOTHM COLMAIMCTUYECKUX cTpaH. Beim. 1.
M.:BHUNJA/L, 1982

AHTII0-pyCcCcKuil crioBapb apXuBHOM TepmuHoaoruu. M.:PITY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

«Koncynbrant Ilmioc» — 3akoHonmarenbcTBO P®d:  Kkomekchl, 3aKoHBI, YKa3bl,
nocranoBieHus IIpaButensctBa Poccuiickoit denepanny, HOPMATUBHBIE aKThl [ DJIEKTPOHHBIN
pecype] / «Koncynprant [lmocy — Dnexrpon. gan. — M., [1997-2013].— Pexum noctymna:
http://www.consultant.ru/. — cBoOoHbINH. — 3ari. ¢ skpana. TAPAHT —

3aKOHOATENBCTBO (KOACKCHI, 3aKOHBI, YKa3bl, IOCTaHOBIeHUs) PO, anammTHKa,
KOMMEHTapuu, npakTuka [DnekTponHnslil pecypc] / TAPAHT — Onekrpon. gan. — M., [2013].
— Pexxum goctyna: http://www.garant.ru/. — cBoO0AHBIN. — 3ari. ¢ sKpaHa.

Konmekc [DnexktpoHHBIN pecypce]: 3aKOHOAATENBCTBO, KOMMEHTAPHH, KOHCYJBTAIIWH,
cynebnas mpaktuka / 3A0 «Komekc». — DnektpoH. man. — [M.], cop. 2012. — Pexum
noctyma: http://www.kodeks.
net/. — 3arJ. ¢ sKpaHa.

6.2 Ilepedyenb pecypcoB MH(OPMAIMOHHO-TEJEKOMMYHHUKANIMOHHOM ceTH «HTepHeT»,
HEe00XOAUMBIii VIS OCBOCHUSI AU CHHUIIIMHBI

Apxussl Poccun. [[Topran @eaepanbHOi apXUBHOU CITYKOBI|; [ DIEKTpOHHBIN pecypc| —
OnektpoH. gan. — M., [2001]. — Pexum goctyma: www.rusarchives.ru, cBo00aHbII. — 3ari. ¢
JKpaHa.

Bcepoccuiicknii Hay4HO-HCCIEA0BAaTENbCKUI MHCTUTYT TOKYMEHTOBEACHHS U ADXUBHOTO
nema (BHUMA); [Dnexrponnsiii pecypc| / BHUUAAJL — Dnexrpon. nan. — M., [2001]. —
Pexum acryna: www.vniidad.ru, cBo60oaHBINH. — 3ari. ¢ 3kpaHa.

LleHTp KOMIETEHLMU IO BONpPOCaM JOKYMEHTAIlMOHHOTO OOecleyYeHHs YNpaBiICHUS U
apXHUBHOTO JIeNa; [ DIEKTPOHHBIN pecypc| — DnekTpoH. Aad. — M., [2013]. — Pexum noctyna:
www.edou.ru, cBOOOHBIN. — 3ariI. ¢ IKpaHa.

Odunmansueiii caitt UCO [DnextponHbIi pecype]. — Pexxum nocryna: www.ISO.com,
CBOOOJTHBIN. — 3ari. ¢ dKpaHa.

Odunmansuelil caiiT PoctexperynupoBanus [DneKTpoHHbIH pecype]. — Pexxum goctyna:
WWWw.gost.ru, CBOOOHBIN. — 3aril. ¢ IKpaHa.

6.3 IlpogeccnonanbHbie 0a3bl JAHHBIX 1 HHPOPMALMOHHO-CIIPABOYHbIEC CHCTEMBbI
Jloctyn k nmpodeccnoHanbHBIM 0azam nanHbIX: https://liber.rsuh.ru/ru/bases

WupopmaninoHHbIE CTIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapanr

7. MaTepuajibHO-TeXHUYECKoOe o0ecnevyeHne JUCHUILTHHbI
JIist MaTepraibHO-TEXHHUECKOTO 00eCTICUeHUS TUCITUTUIMHBI HCTIOIB3YIOTCS: 1TA00paToOpHst
JOKyMEHTOBEACHUS M  TEXHOTPOHHBIX JOKYMEHTOB, CHCIHAIM3UPOBAHHBIC ayAUTOPUHU
KUHOPOTODOHO- U BUACO-TOKYMEHTHPOBAHUS, KOMIBIOTEPHBIA  KJIACC, pa3JgaTOYHbIC
MaTtepuabl, KOJUIEKIUs (POTOIOKYMEHTOB, 3BYKO3anuceld 1 KHHO(HIIBMOB.

CocTaB mporpaMMHOIO0 o0eclieYeHUs

Nerr/ Haumenosanune I10 IIpousBonuTenn Crioco6 pacrpocTpaHeHUsT
I (tuueHnsuonuoe uau c60600HO
pAcCnpoOCmMpaHsiemoe)
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1. Adobe Master Collection CS4 Adobe JIUIIEH3MOHHOE
2. Windows 10 Pro Microsoft JINLIEH3UOHHO®
3. Kaspersky Endpoint Security Kaspersky JIUTIEH3MOHHOE
4. Microsoft Office 2016 Microsoft JInuensnoHHoe
S. Zoom Zoom JINLIEH3UOHHO®

HpO(beCCI/IOHaJ'IBHLIC MOJIHOTEKCTOBBIE 0a3bl JaHHBIX

Nerr/ Hanmenosanue
ot

1 IIpodeccnonanbHble TOTHOTEKCTOBEIE B I
1.  HammonanbHas anexktponHas 6ubnnorexka (HOb) www.rusneb.ru

2. ELibrary.ru Hay4nas snexrponnas 6ubmmorexka www.elibrary.ru

3. DnekrtponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
4. Cambridge University Press

5. ProQuest Dissertation & Theses Global

6. SAGE Journals

7.  Taylor and Francis

8. JSTOR

8. O0ecneyenne 00pa3oBaTeIbHOIO NPOLECCA JJIsI JIML ¢ OTPAHMYCHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI U HHBAJIU/I0B

B xone peanuszanuu AMCHUIUIMHBI UCHOJIB3YIOTCS CIEIYIOIIUE JOMOTHUTEIBHBIE METOIbI
00y4eHUs1, TEKYIIEero KOHTPOJIS YCIEBAEMOCTH M MPOMEKYTOYHOM aTTECTAIMK OOyJarOIINXCs B
3aBUCUMOCTH OT UX WHAMBUIYaIbHBIX OCOOCHHOCTEMH:

® [UIs CIENBIX U CIa00BUASIINX: JEKIIUH OQOPMIISIOTCS B BUJIE AIEKTPOHHOTO JIOKYMEHTA,
JIOCTYIHOT'O C ITOMOIIBI0 KOMITBIOTEPA CO CIIELUAIN3UPOBAHHBIM IIPOTPAMMHBIM 00€CTIEUEHUEM;
IMUCbMCHHBIC 3a/IaHUs BBITIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIICHUAIM3UPOBAHHBIM ITPOrpaMMHBIM
oOecrieueHrueEM MITA MOTr'yT OBITh 3aMEHEHDI YCTHBIM OTBCTOM; o0OecrieunBaeTcs HHIUWBHUIYAJIbHOC
paBHOMepHOe ocBemieHrne He MeHee 300 JroKC; IS BHITOTHEHUS 3aaHusl TP HEOOXOIUMOCTH
MIPEIOCTABIIAETCS YBEINYUBAIOLIEE YCTPOHCTBO; BO3MOMXHO TAK)K€ UCIOJIb30BaHUE COOCTBEHHBIX
YBEJIMUYUBAIOLIUX YCTPOMCTB; MUChMEHHBIE 3aaHus OGOPMIISIOTCS YBEIHMYEHHBIM HIpU(TOM;
9K3aMeH U 3a4€T MPOBOJATCS B YCTHOM (pOopMe WM BBIMOJHSAIOTCS B MHUCBMEHHOUW (opme Ha
KOMIIBIOTEPE.

o Ul TIYXUX M CJIa0OCHBIIIANINX: JEKIUH O(QOPMISIOTCA B BHUIE 3JICKTPOHHOTO
AOKYMCHTA, JII/I60 NpeaAOCTAaBILACTCA 3BYKOYCHUJIMBAIOIAsA arraparypa HHAWBHUAYaJIbHOI'O
MOJIb30BaHHA; IMHUCbMCHHBIC 3adaHWs BBIIOJHAKOTCA HAa KOMIIBIOTCPC B NHUCHbMCHHOMU (I)OpMe;
9K3aMeH U 3a4ET MPOBOAATCSA B MUCHMEHHOM (hOpME Ha KOMITBIOTEPE; BO3MOXHO MPOBEICHHUE B
dbopMe TecTHpOBaHMUSL.

® JUIA JIAL] C HAPYUICHUAMHU OIMOPHO-ABUTATCIILHOIO allrapara: JCKIHUN O(l)OpMJISIIOTCSI B
BUJIC SJICKTPOHHOTI'O AOKYMCHTA, JOCTYIIHOI'O C IIOMOIIBIO KOMITBIOTEPA co
ClIiCcquaJIu3upOBaHHBIM IIPOTpaMMHBIM 06CCHCLIGHI/ICM; IIUCBbMCHHBIC 3aJaHuA BBIIIOJIHAKTCA Ha
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KOMIIBIOTEPE CO CHEIHMAIM3UPOBAHHBIM IMPOTPaMMHBIM OOecrieueHHeM; 5K3aMEeH M 3auéT
MIPOBOJIATCS B YCTHOM (hOpMe MITH BHITIOJIHAIOTCS B TMCbMEHHOM (JOpMe Ha KOMITBIOTEpE.

[Tpu HE0OXOIMMOCTH MpeTyCMaTPUBACTCS YBEIMUEHNE BPEMEHH IS [TOJITOTOBKH OTBETA.

[Iponienypa  mpoBeaeHHMs  NPOMEXKYTOUYHOW  aTTecTaliM  JUIsl  OOydarolMxcs
yCTaHaBIMBaeTCA € Y4YETOM UX HMHAWBUIYAIBHBIX MCUXOPU3NYECKUX OCOOEHHOCTEH.
IIpomexyTouHas arTecTanusi MOXKET IIPOBOIAUTHCS B HECKOJIBKO ATAIOB.

[Ipu mpoBeneHUM NpoLETYpPhl OLEHUBAHUS PE3yIbTaTOB OOyYeHHUs IpeaycMaTpHUBaeTCs
UCTIOJNIb30BAaHUE TEXHUYECKHX CpEACTB, HEOOXOIMMBIX B CBS3M C HMHIUBUAYaJbHBIMU
OCOOCHHOCTSIMU O0y4YaroIUXcsa. DTH CPEJICTBA MOTYT OBITh HPEAOCTaBIEHbl YHHUBEPCUTETOM,
WJIA MOTYT MCIIONIb30BATHCSl COOCTBEHHBIC TEXHUYECKHE CPE/ICTBA.

[IpoBenenne mpoueaypbl OLEHUBAHUS  pe3yiabTaToB  OOy4YeHHS  JOMYyCKaeTcs C
UCTIOJIb30BaHUEM JAMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecnieunBaeTcst JOCTyn K MHPOPMAIMOHHBIM U OuOinorpaduveckuM pecypcam B CETH
WutepHer s kaxaoro oOydaromierocs B (opMax, aJaNTHPOBAHHBIX K OTPAHUYCHUSAM HX
3JI0pPOBBS U BOCTIPUSATHUS HHPOPMAIIH:

® IS CJENBbIX U cIabOoBUAALIMX: B IeYaTHOH (opMe yBelndeHHBIM mIpudrom, B hopme
3JIEKTPOHHOT'O IOKyMEHTa, B hopMme aynnodaiina.

® JUIA TIIYXUX U cna6ocnmu1amnx: B II€4aTHOM (I)OpMe, B (bopMe OJICKTPOHHOT'O JOKYMCHTA.

o il OOyYaloONMXCS C HAPYIICHUSMHU OIOPHO-IBHUTATEILHOTO armapaTa: B IMeYaTHON
dbopme, B popMe IIEKTPOHHOTO JOKYMEHTa, B (hopme ayauodaiina.

VYueOHbIe ayTUTOPUH IS BCEX BUIOB KOHTAKTHOM M CAMOCTOSITENILHOM pabOTHI, Hay4YHAs
O6ubsMoTeKa M WHBIE TIOMEIIEHUs Ui O0y4YeHHs OCHAIIEHBI CHEeNHaTbHBIM 000pyIOBaHUEM H
y4eOHBIMI MECTaMH C TEXHUYECKUMH CPEICTBAMHU O0yUEHHS:

® ISl CJICTIBIX M CIa0OBHISIINX: YCTPOHCTBOM JUIsI CKAHUPOBAHHS M YTCHHS C KaMepoi
SARA CE; nucmineem bpaiins PAC Mate 20; npunrepom bpaitis EmBraille ViewPlus;

® Ui NIyXHUX U CJIa0OCTBIIIAIINX: aBTOMAaTU3UPOBAHHBIM paO0OYMM MECTOM IS JIIOJCH C
HapyIIEHUEM CITyXa U CIa00CTBIIIANINX; aKyCTUUECKUN YCHUIIUTEINb U KOJIOHKU;

17151 00YYaIOIIMXCs C HAPYIIEHUSIMH OTIOPHO-ABUraTEeIbHOTO alnapaTa: nepeBHKHBIMY,
perynupyeMbiMu  dproHomuyeckumMu  mapramu  CU-1; KOMIbIOTEpHOM  TEXHHMKOH  CO
CHeIHabHBIM ITPOrPAMMHBIM 00€CTIeUeHUEM.

9. MeToan4eckue MaTepuaJibl
9.1. IIpakTHYecKkHne 3aHATHSA

[IpakTuyeckue 3aHATHUS MpeIHA3HAUYEHbl JUISI M3Y4YCHHMS M aHaju3a HOPMATHUBHBIX
JOKYMEHTOB, U3YYEHUSI HAYIHOW TEPMUHOJIOTHH, CTPYKTYpPhI CTAaHIAPTOB, UX Pa3HOBUIHOCTEH.
Beibop Tem 00ycioBieH HEOOXOAMMOCTBIO H3Yy4eHHUs HauOoJiee CIIOKHBIH TEOPETUUECKUX
npobneM Kypca ((GpopMHUpPOBaHUS apXWBOBEIUECKOW TEPMHHOJIOTHH), HWCTOYHHUKOBOW 0asbl
CTaHJapTH3alMi (HOPMAaTUBHBIX JOKYMEHTOB, COOCTBEHHO CTaHAAPTOB M METOJUYECKUX
yKa3aHUi Ha nOpuMepe MpoOsieMbl 00ecreYeHHUs COXPAHHOCTH ) U CHeUu(pUKU XpaHEHHs
JOKYMEHTOB Ha Pa3IUUHBIX HOCUTENSIX, Pa3IMYHBIX CUCTEM JIOKYMEHTAIUH.

CeMuHApCKUE 3aHATHS TPOXOIAT B GOPME TUCKYCCHH T10 33/IaHHBIM TJIAHOM BOTIPOCAM, a TaKXKe
NPAaKTUYECKUX 3aHATUH M0 pa3pabOTKe JIOKAIbHBIX HOPMATUBHBIX AaKTOB Ha OCHOBE Pa3JIMYHBIX
BUJIOB CTaHAPTOB.

Tema 1. Ynugukauun apxueoseoueckux mepmunos
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Lenp 3aHATHS: H3yUYeHUE HCTOPUU CTAaHIAPTU3AIUN APXHUBOBEIYECKON TEPMHUHOIOTHH.
Bompocs k 06cyxeHuro.

1. OBONIOIMS NOHATUN «IOKYMEHT», «apXUBHBIN JOKYMEHT» B 3aKOHOJATEJIbHBIX aKTaxX U
CTaHAapTax.

2. OBOIIOIMS TOHATUHN «apXHUB» B CTAHAPTAX U METOJAUUYECKUX TOKYMEHTAX.

3. DBOJIOIUS TOHATUS «apXUBHBIN (DOH/I» B POCCUICKOM apXHUBOBEACHHH. .

4. TepMHUHBI, periaMeHTUPYIOIINE OCHOBHBIE AapXWBHbIE TEXHOJOTUU ((YHKIHMU apHBOB),
ux coctaB u pa3Butue B 1970-80- e roasl.

S. W3menenue apxuBHO# TepMuHOIoruy B XXI Beke, (hakTOpbl U TEHACHIUH.
KoHTposibHBIE BOITPOCHL:

1. Kakme TpaaunMOHHO MHOrO3HAYHbIE TEPMHMHBI CYIIECTBYIOT B  POCCHHCKOM
apxuBoBeneHnH? Kak MeHsU10Ch UX 3HaueHue?

2. KakoBo BiusHME MEXIyHAPOIHON AapXWBHOW TEPMHMHOJIOIMM Ha apXHWBOBEIYECKOE
TEPMHUHOBE/ICHUE B HalIEH CTpaHe’

3. KaxoBo BiusiHME HAyYHO-TEXHUYECKOTO ITPOrpecca Ha ApXUBHYIO TEPMUHOJIOTHIO?

4. KakoBo BiMSHME UW3MEHEHMS AapXWBHOIO  3aKOHOJATENIbCTBA HA  APXUBHYIO
TEPMHUHOJIOTHIO?

Tema 2. Hopmamueuvie ycioeus XpaneHus apXueHvlX OOKYMEHMO8 HA MPAOUUUOHHBIX
HOcumensx.

Lenb 3aHATHS: U3yUyE€HUE CHUCTEMbI CTaHIPATOB, PErIAMEHTHPYIOUINX YCIOBHUS U TpeOOBaHUs K
00eCTIEUeHUI0 COXPAHHOCTH apXUBHBIX TOKYMEHTOB.

Bompocsr 11t 06cyxaeHus:

I. Buasl u  pa3HOBUIHOCTM  HOPMATHUBHBIX M METOJMYECKHX  JOKYMEHTOB,
YCTaHABIIMBAOMINX TPEeOOBAaHWIO K XPaHEHWIO JOKYMEHTOB Ha TPAJAWIIMOHHBIX HOCHUTEISX,
ucTopus uX (HOPMUPOBAHHUSL.

2. OcHOBHBIE TpeOOBaHHS CTAaHAAPTOB K 3JaHWI0 W TOMEIICHUIO XPaHWJIUI, WX
000pyI0BaHHUIO.

3. OcHoBHbIE TpeOOBaHMS CTAHAAPTOB K peKUMaM XpaHEHUS apXUBHBIX JJOKYMEHTOB.

4. OcHOBBbIHE TPeOOBAaHUS CTAHAPATOB K MOPAIKY YUETa, KOHTPOJS HATMYUS M COCTOSHHS
ApPXUBHBIX JI0-

KYMEHTOB.

5. 3aga4ym ¥ NOPSIA0K KOHCEPBAIMH IOKYMEHTOB.

KoHTposibHBIE BOITPOCHL:

1) KakoBbl 00mue TpeGOBaHMS HOPMATHBHBIX JTOKYMEHTOB M CTaHAPATOB K YCJIOBUSAM
XpaHeHUs TOKYMEHTOB Ha TPaJUIIMOHHBIX HOCTESIX?

2) Kakue nomnomuutenbHble TpeOOBaHMA K YCJIOBUSIM XPaHEHHs JIOKYMEHTOB Ha
TPaJULIMOHHBIX HOCTEIISAX COepkKaT HallMOHAJIbHBIE U OTPACIIEBbIE CTAHIAPTHI?

3) Kakue n1okyMeHThI (PUKCHUPYIOT TpeOOBaHUA K PEKUMAM apXUBHOTO XPaHEHUS?

4) Kakue 1okyMeHTbl PUKCUPYIOT TpeOOBaHMsI K KOHCEPBALIUU HOCUTENIEH?

Tema 3. Paszpabomixa pexomenOoauyuil N0 NACROPMU3AYUU XPAHUIUW, APXUBOE OP2AHU3AYUTL
U 20Cy0apcmeeHHbIX apXugoe Ha 0CHOGE 0elCMEYIOUUX CHIAHOAPMOE .

Llenb 3aHATHSA: OCBOCHHE HAaBBIKA HCIIOJNB30BAHUS MEKAYHAPOIHBIX,  HAIMOHAJIBHBIX U
OTpAaclieBbIX CTAHIAPTOB JUIS Pa3paOOTKHU JIOKAIBHBIX HOPMATHBHBIX aKTOB MO OOECTICUEHUIO
COXPaHHOCTH apXUBHBIX TOKYMEHTOB B OpTraHU3aIlHH.

Bomnpocs! 11 o0cy>xaeHust:

1. HopMmaTtuBHBIC TpeOOBAaHUS K YCIOBHUSAM XPAHCHHS JOKYMEHTOB B
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apXHuBax OpraHU3alui.

2. HopmaTuBHbie TpeOOBaHUS K YCIOBHUSIM XpaHEHUS B rocyaap-

CTBEHHBIX 1 MyHHUIIMIAJIBHBIX apXUBaX.

3. CocraB 1 NOPSAOK YTBEPKIACHUS MACIIOPTA XPAHWIIHILA.

4. CranpapTuzanus 1 periiaMeHIalus Co3JaHus CTpaxoBoro (GoHa.

5. HopMaTuBHBIE yCIIOBUS XpaHEHHS CTPAXOBbIX KOIUI apXUBHBIX IOKYMEHTOB.

ITo utoram 0OCY>KJAE€HHUS BBIMOJIHETCS MPAaKTUYECKOE 3aJaHHe MO COCTABICHUIO METOANYECKHX
peKOMeHAalui A1 HOATOTOBKY apXUBOXPaHWIKIIA OpraHU3aluu K TaCTIOpU3aliu.
KoHTposbHbIE BONIPOCHI:

1) KakoBbl 00mue TpeOoBaHUS HOPMATUBHBIX JOKYMEHTOB M CTaHIpPAaTOB K YCIOBHUSM
XpaHEeHHUs JOKYMEHTOBHA OyMa)KHBIX HOCUTENSIX B FOCyAap-

CTBEHHBIX 1 MyHHUIIMIIAJIBHBIX apXUBax?

2) Kakne nokyMeHThI (PUKCHUPYIOT TpeOOBaHUS K CO3/IaHUIO U XpaHEHU CTpaxoBoro ¢poHaa?

Tema 4. Ycnosua xpanenus ayouoeusyaibHvix 00KyMeHMOE 6 OP2AHU3AUUYU

Llenb 3aHATHS: M3YYCHHE CHCTEMBl HOPMATHUBHBIX JTOKYMEHTOB, CTaHAAPTOB M METOJNYECKHX
ocoOui, permaMeHTUPYIOIINX YCIOBUS XpPaHEHHS ayAMOBU3YaJIbHBIX JOKYMEHTOB, 3HAKOMCTBO
C MpaBUIaMH pabOThl apXHUBOB C KWUHOPOTOPOHO TOKYMEHTAMH.

Bomnpocsl k 06cyXaeHHIO:

1. Bugpl ©w  pa3sHOBHIHOCTH  HOPMATHBHBIX M METOJUYECKHX  JOKYMEHTOB,
YCTAQHABJIMBAIOUIMX TpPeOOBaHUS K XPAaHEHHWIO ayAHOBH3YaJbHBIX IOKYMEHTOB, HUCTOPHS HX
(dbopMupOBaHHUSL.

2. TpeboBanust K OOECIEUEHHUIO COXPAHHOCTH AayIHOBU3YaJbHBIX JIOKYMEHTOB Ha
MarHUTHBIX HOCUTEISX.

3. TpeboBanust K OOECHEYEHHIO COXPAHHOCTH JOKYMEHTOB Ha IUIEHOYHBIX
HOCHUTEJISIX.

4. TpeboBanust K  OOECIEUEHUIO COPAHHOCTH JOKYMEHTOB CTpaxoBoro ¢oHaa
ayJTMOBU3yaJIbHBIX JOKYMEHTOB.

S. ITo uctoram oOCYXJEHUS COCTaBISETCA HKCIEPTHOTO 3aKIIOUEHHs MO pe3yjbTaTram

o0cieIoBaHUs YCIOBUM XpaHEHUs ay TMOBU3yaJIbHBIX JOKYMEHTOB B OpraHU3al1u.
KoHTposbHbIE BONIPOCHI:

1. KakoBbl o0miue TpeOoBaHUS HOPMATUBHBIX JOKYMEHTOB M CTaHIpPAaTOB K YCIOBHUSM
XpaHEHUs ayJUOBU3YyaJIbHBIX JOKYMEHTOB JOKYMEHTOB Ha Pa3jINYHbIX BUJaX HOCTEIEH?

2. Kakue pononmHuTenbHble TpeOOBaHMS K YCIOBUSM XPAaHEHUS aydHOBHU3YaJbHBIX
JOKYMEHTOB COZepkKaT CTaHAapThI?

3. Kakne nokymeHTbl (UKCHpPYIOT TpeOOBaHMS K pEKHMaM apXHWBHOIO XpaHEHUs
ayJIMOBU3yaJIbHBIX JOKYMEHTOB ?

4. Kakune noxkymeHTHl (UKCHpPYIOT TpeOoBaHMS K XpaHEHHUIO CTpaxoBoro ¢oHja

ayJIMOBU3yaJIbHBIX JOKYMEHTOB?

Tema 5. Pazpabomka npeonoiicenuii no Op2aHu3auuu 6PeMeHH020 U NOCIMOAHHO20 XPAHEHUA
2/1EKMPOHHBIX OOKYMEHM08.

Llens 3aHATHS: W3yYCHHWE CHUCTEMBI HOPMATHBHBIX JOKYMEHTOB, CTAHIAPTOB M METOANYECKUX
OCOOMH, peraaMeHTUPYIOIIUX YCIOBUS XPaHEHUS JIEKTPOHHBIX JOKYMEHTOB.

Bomnpocs! k 06cyXaeHHIO:

l)BI/I}:[BI U PasHOBUJHOCTH HOPMATHWBHBIX W MCTOANMYCCKUX JOKYMCHTOB, YCTaHABJIMBAIOIIUX
TpeOOBaHMS K XPaHEHHUIO 3JICKTPOHHBIX JTOKYMEHTOB, HCTOPHS UX (POPMUPOBAHUSL.

2) HopmaTuBHBIE yCIIOBUS XpaHEHHS IOKYMEHTOB HA MAarHUTHBIX

HOCHUTEIISX.

3) OpraHuzanusi ONnepaTHUBHOIO M JIOJITOBPEMEHHOTO XPAHEHHs JJIEKTPOHHBIX JIOKYMEHTOBB
MEKIYHAPOAHBIX M HAIMOHAIBHBIX CTaHAapTax.
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4) TpeOoBaHUS K CHCTEMaM »3JIEKTPOHOrO JIOKyMeHTooOOpoTa U (dopmMaTaM ¢ LEJIbIO
o0ecrnevyeHns COXPaHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB.

[To uToram o0cCyXKJeHUS BBIMOJHETCS MPAKTHYECKOE 3aJjaHHEe 0 COCTAJICHUI0 METOJNYECKUX
peKoMeHaauui sl oOecreyeHus] ONepaTUBHOTO U JIOJTOBPEMEHHOTO XPaHEHUs 3JIEKTPOHHBIX
JIOYMEHTOB B OparHU3aliy.

KOHTpOJIBHLIC BOIIPOCHI:

1. KakoBbl OCHOBHBIE TpeOOBaHHS HOPMATHUBHBIX JTOKYMEHTOB M CTaHAPATOB K YCIOBHSIM
XpaHEHUs 3JIEKTPOHHBIX JOKYMEHTOB?

2. Kakue nomnonHuTensHble TpeOOBAaHUS K YCIOBUSM XpAaHEHHS 3JIEKTPOHHBIX JOKYMEHTOB
CoJIepKaT CTaHJapThI?

3. Kakue cranmapTel QUKCHPYIOT TpeOOBaHMS K pEXKHMaM apXUBHOTO XpaHEHUS
ANIEKTPOHHBIX TOKYMEHTOB ?

4. Kakum oOpazoM ymocToBepercs: mopumnueckas cuia ] B mporecce apXUBHOTO
XpaHeHus?

Tema 6. Cmanoapmu3ayua XpaneHusa HAYYHO-MEXHUYECKUX 0OKYMEHNO08.

Llenp 3aHATHS: U3ydEeHUE CHUCTEMBI HOPMATHBHBIX JIOKYMEHTOB, CTaHJAPTOB M METOJNYCCKUX
mocoOuii, perraMeHTUpyrmux ycinoBus xpaneHus HT/I, 3HakoMCTBO ¢ mpaBuiamMu padOTHI
rOCyIapCTBCHHBIX ApXHBOB W OPTaHHU3AIMH ¢ HAYYHO-TEXHHUECKOHN JIOKyMCHTAIIHECH.

Bomnpocs! 1t 06cyxaeHus:

1. Bugel  w  pa3HOBHIHOCTH  HOPMATHUBHBIX W METOJWYCCKHUX  JIOKYMCHTOB,
yCTaHABIMBAIOIUX TPEOOBaHUS K XPAaHEHHIO HAYYHO-TEXHMUYECKUX JOKYMEHTOB, UCTOPHUS UX
(dbopMUpOBaHHUSL.

2. KakoBbl  TpeOoOBaHUS  CTaHIApPTOB K YCIOBHAM XPaHEHUS  KOHCTPYKTOPCKOM
JTOKYMEHTauu?

3. KakoBbl TpeOOBaHUS  CTAaHIAPTOB K  YCIOBHSIM XpPaHEHUS  TEXHOJIOTHYECKOMN
JTOKYMEHTauu?

4. KakoBel TpeGoBaHMS CTaHAAPTOB K YCIOBHUAM XPaHEHUs  MPOEKTHOMN
JTOKYMEHTauu?

KoHTposbHbIE BONIPOCHI:

1. KakoBbI OCHOBHBIE BU/IbI U PA3HOBUIHOCTH HAyYHO-TEXHHUYECKOW TOKyMEHTAluN?

2. KakoBbl o0mue ¢yHkiun axuBa opranumzauuu u ciayxOsl HT/] u B uem cnenuduxa
nesTeabHOCTH ¢ty k061 HT1?

3. B yem cnenuduka xpaHeHHs: HAYYHO TEXHUYECKON JTOKYMEHTAIMK COTJIACHO TpaBuiiamM?

4. Kakuie HOBble BHJIbI 3JEKTPOHHBIX HAYYHO TEXHUYECKUX TOKYMEHTOB YIIOMHUHAIOTCS B
cTaHzaprax?

IIpumepHasi TeMaTHKAa MHCbMEHHBIX KOHTPOJIBLHBIX padoT (pedepaToB) :

1. Hcropus cranmaptuzanuu JJOY u apxusHoro aena B PO.

2. Opranuzanus CTaHIapTH3aLMK APXUBHOTO JieNa (MHCTUTYTHI, IPOLecC pa3padoTKu
CTaHJIapTOB U €r0 perjiaMeHTaIusl, Kiaccu@uKaius HICTOYHUKOB M0 CTaHAApTU3ALINN).

3. Hcropus u coBpeMEHHOE COCTOSTHUS CTaHJapTHU3AaLMHA ApPXUBHON TEPMUHOJIOTUY B PD.
4. Pa3paboTka u kinaccuukanus MeKIyHApOIHBIX CTaHIaPTOB, IPUMEHSIEMBIX B cdepe
apXUBHOTO

Jena.

5. Pa3BuTHe Hay4HO-TEXHUYECKOIO IPOrpecca U CTaHJapTU3alis HAyYHO-TEXHUUECKON
JOKYMEHTAI1H.

6. Bousuaue Pa3sBUTHA TCICBUACHUA B HaIeu CTPAHC HA CTAHAAPTU3AIIUIO XPAHCHUA
AyJIUOBHU3YAJIBHBIX JOKYMCHTOB.
7. Ponb CTaHJapTU3alluu B CTAHOBJICHUHA U PA3BUTHUH aPXUBOBCACHUSA JOKYMCHTOB Ha
MAaIIMHHBIX HOCHTEIICH B HaIIeH
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CTpaHe.

8. HcTopus crannapTU3aliy ONMCaHUs apXUBHBIX TOKYMEHTOB B PO u kiaccupukanun
JOKYMEHTHOW MH(pOPMAIIUU B apXUBaX.

9.CpaBHUTENBbHBIN aHaN3 TpeOOBaHUI U MpaBUII KJIacCU(PUKALIUN aPXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUAAX HOCUTEJIEH U HAyUYHO-TEXHUUECKOM JOKyMeHTaIu. *

10. CpaBHUTENBHBIN aHAIN3 KPUTEPUEB IKCIEPTH3BI IEHHOCTH apXHUBHBIX JOKYMEHTOB HA
Pa3IMYHBIX BUAAX HOCUTEJIECH U HAyUYHO-TEXHUYECKOM TOKyMEeHTaluu. *

1. CpaBHUTENbHBIN aHaIN3 TpeOOBaHUM U MIPABUJI yyeTa apXUBHBIX JOKYMEHTOB Ha
Pa3IMYHBIX BUAAX HOCUTEJIECH U HAyYHO-TEXHUYECKOM TOKyMeHTaluu. *

12.  CpaBHUTENbHBIN aHaIU3 TPeOOBAHUN K 00ECIIEUEHUIO COXPAHHOCTH apXHUBHBIX
JOKYMEHTOB Ha Pa3IUUHBIX BHJIAX HOCUTENICH U HAYYHO-TEXHUYECKON JTOKyMEHTAIUHU. *

13. CpaBHHUTENBbHBIN aHATN3 TPEOOBAHHM K OTMIMCAHUIO U CO3JaHUIO CIIPABOYHO-TTOMCKOBBIX

CPEICTB K apXUBHBIM JJOKYMEHTaM Ha pa3JIM4HbIX BUJIaX HOCUTEIEH U HAyYHO-TEXHUYECKON
JOKyMEHTAIuu. *

14. BnusiHue nepexosa K 3JIeKTPOHHOMY JOKYMEHTOOOOPOTY Ha MpaBHiIa XpaHEHHS
AJIEKTPOHHBIX TOKYMEHTOB.*

17. CpaBHMTENbHBINH aHATN3 TPEOOBAHUI K 00€CIICUEHUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB
B HAaIlMOHAJIbHBIX M MEXKIYHAPOIHBIX CTaHapTax.

18. Opranuzanus cTaHIapTU3alUKN U CHCTEMa CTaHAapTOB B 00JIACTH apXUBHOTO Jieja 3a
pyOexoM (Ha mpumMepe KOHKPETHON CTPaHBI).

19. TpeGoBaHuUs K ONEPATUBHOMY U JOJITOCPOYHOMY XPAHEHHUIO SJICKTPOHHBIX JOKYMEHTOB B
HaIlel CTpaHe u 3a pyoexoM™.
20. Ponrs BHUMJIA /I B pa3paboTke HALIMOHATIBHBIX U OTPACIIEBBIX CTAHAAPTOB B O0JIACTH
apXUBHOTO JIeJa U UX PaclpOCTPaHEHUH.
22. Metoauueckue pa3paboTKH apXHBOB U MX BKJIAJ B CTaHAAPTU3ALIMIO apXUBHOTO /iena B PO.
23. lndopManimoHHbIe CUCTEMBI U AJIEKTPOHHbIE OUOIMOTEKN B TIOUCKE U XpaHEHUHN
Ccmanoapmos 6 cghepe apxusHo2o oeia.

7.4. PaGouas TeTpaab CTyJAeHTA.

3anonHeHue paboueil TeTpaau OpPraHU3yeT CaMOCTOATENBbHYIO paboTy CTyAeHTa Haj
UCTOYHMKAMU TIO0 CTaHJgapTH3aluu apxuBHoro jena B P®d. Tembr paboueit Tterpamu
COOTBETCTBYIOT MpoOJeMaTHKe Kypca M BKIIOYAIOT B ceOsl BCE OCHOBHBIE HaIpaBJICHUS
CTaHAApTHU3ALUU apXUBHOIO Jea.

B xozme paboTel Hax KakI0M TeMOW CTYJIEHT YUYWUTCS OCYLIECTBIIATH CPAaBHUTENBbHBIN aHAIIN3
TpeOOBaHUI HOPMATHUBHBIX JOKYMEHTOB M CTaHIpaToB. [loaTOMY TeTpaab CTPYKTypuUpOBaHa B
(dbopMe CpaBHUTEIHHBIX TAOJIHII.

Baxnas poinb B pabote Haa Temamu paboueil TeTpaau OTBOJUTCS aHAIW3y OCHOBHBIX MPaBUII
paboThl apXMBOB Kak HauboJiee Ba)KHOTO JIOKYMEHTA, YCTaHABIMBAIOIIETO MPOQecCHOHANbHbBIE
HOPMBI M TpeOOBaHUS, a TAK)KEe CPAaBHEHUIO TPeOOBaHUN MPAaBUII U CTAaHAAPTOB.

[Ipn 3anosmHeHnMH TeTpagu He cleAyeT KONMUPOBATh PA3ZENbl MPABHI W CTAHJIAPTOB, CIEIYET
MaKCHMaJbHO TOYHO U KpaTKO OTBEYaThb HA IIOCTABJIEHHBIE BONpoOchl. Kpurtepum oOLEHKH
CM.TaKkKe II. 5.3.

5. Tema 1. CpaBHUTENbHBIA aHANIMU3 MpaBUI PabOThl TOCYNAPCTBEHHBIX apXHWBOB U APXHMBOB
OpraHu3alui

6. Cpasnume: llpaBuna opraHU3allUd XpaHEHUs, KOMIUICKTOBAHUS, Y4€Ta M HCIOJIb30BAHUS
JIOKyMeHTOB ApxuBHOTo (poHna Poccuiickoit denepanuu U APyrux apXUBHBIX JOKYMEHTOB B
rOCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIIPaBJICHHUS U OpTaHU3aAlMSIX:
Y TBepKAEHBI IPUKa30M Pocapxusa oT 31.07.2023 Ne 77.
https://archives.gov.ru/documents/rules.shtml
u [IpaBuna oprann3anny XpaHeHHs, KOMIIJIEKTOBaHMs, y4ETa U UCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepanuu W APYTUX AapXHUBHBIX JOKYMEHTOB B
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TOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX apXuBaxX, My3edxXx M OuOIMOTEKax, Hay4YHbBIX
opranmzanusx (YTBEPXIEHbBI npuxazom ®enepanbHOro apxXxuBHOTO areHTCTBa OT 2
mapra 2020 roga N 24) Pexxum noctyna: https://docs.cntd.ru/document/564515322

Ilepen HawagoM paboOTBl TMOBTOPHUTE, YEM pa3IM4yaroTcs MO NpoduiIo, (QyHKIUIM
rocy/1apCTBEHHbIE, MYHUIIUTIAIbHBIE APXUBBI U apXUBbI OpraHU3alui.

Kpurepuu cpaBHeHus [IpaBuna 2023 . [IpaBuna 2020 .

BrixoaHbie qaHHBIE, KEM U KOTJa
YTBEPKACHbI

ﬂJ’IH KaKHuX BUIOB apXHBOB
MpE€aHa3HAUYCHbI

CpaBHUTE CTPYKTYpY
IpUBEANTE O0IME pa3Aesbl AByX
MIPaBUII

Beinumure oTan4us — paszaeisl,
KOTOPBIX HET B IPYTUX MPABUIIAX

CpaBHute TpebOBaHUS K
XPaHUJIHIIAM.

Kpatko npuBenute obmime
TpeOOBaHUS K 3IaHUSIM
(moMeIeHusIM )
apxuBoxpanuiuil (He 6omee 10
TE3HCOB).

[IpuBeauTe HA3BaHUS U BBIXOJIHBIC
nmanaeie [OCTos,
perIaMEHTUPYIOIINX  YCJIOBUS
XpaHEHUsI

ApPXUBHBIX JOKYMEHTOB

B PD.

CpaBHuTE COCTaB y4ETHBIX
JIOKyMEHTOB

B TOCYJapCTBEHHBIX, MyHHIIAATbHBIX
apxHBax M apXUBax OpraHu3aui
(pazmen 6 «Y4eT TOKyMEHTOB B
apxuBe»,

Paznen 3 «Opranmzanus ydera
JOKyMEHTOB ApxuBHOro onaa PO
U IPYTHX apXUBHBIX JOKYCHTOB B
apXuBe»)

[IpuBenuTe Ha3BaHHUS OOIIMX
YUYETHBIX JOKYMEHTOB ((popm).

VYKakuTe Ha3BaHUS YYETHBIX (POPM,
XapaKTEPHBIX TOJIBKO JJIs
rOCy/1apCTBEHHBIX, MyHHUIMITAJIBLHBIX
apXHUBOB U APXUBOB OPraHU3ALIMI.

CpaBHHTE CIIPABOYHO-TIOMCKOBBIE
CpEeICTBA ApXUBOB
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(paznmen 7 «HayuHo-cripaBOYHBIH
anmapar», pasaen 5.3 «CrnpaBouHO -
nouckoBele cpenctsa, (HCA)
apXuBay).

[IpuBenuTe 06IIME BUIBI TOMCKOBBIX
CIPAaBOYHMKOB IS
roCy/1apCTBEHHBIX,

MYHUIIUTIAIBHBIX apPXUBOB, ApXHBOB
OpraHu3aIui.

VKaxuTe Ha3BaHMS ITOMCKOBBIX
CIIPaBOYHUKOB, XapaKTEPHBIE TOJIBKO
JUISL TOCYIApCTBEHHBIX,
MYHULUIIAJIBHBIX apXUBOB U apXUBOB
OpraHu3aLui.

CpaBauTe (POPMBI UCTIOTH30BAHUS
apXMBHBIX JOKYMEHTOB

(paznmen 8 «Mcnonp3oBanue
apXMBHBIX JOKYMEHTOB» U 5.7.
«DOopMBI HCTIONB30BAHMUS APXUBHBIX
JIOKYMEHTOBY).

[TpuBenurte obmue

(hopMBI HCIIONIB30BAHUS TS
rOCYIapCTBEHHBIX, MyHHUIIUITIATBHBIX
apXMBOB U apXMBOB OpraHU3aLUN

VYkaxkute Ha3BaHus Gopm
HCIOJIb30BAHUA apXHUBHBIX
JOKyMETOB, XapaKTEPHBIE TOJIBKO IS
roCyAapCTBCHHbBIX, MYHUIIUITIAJIbHBIX
apXMBOB U apPXHWBOB OpraHU3AIHN.

BoiBoabl: B ueM paznuuusi « OCHOBHBIX HpaBui», «lIpaBui opranuzanuy XpaHeHHs . . .»
I.
2.

3.
YeM OHU BEI3BaHEI

KakoBa posib OCHOBHBIX MpaBMJI pabOThHl ApPXUBOB B YCTAHOBJICHUH HOPM apXUBHOTO JeTa.

Tema 2. CtanmapTu3alus XpaHEHUs ayJUOBU3yaIbHbBIX TOKYMEHTOB.

N3yunre

7. IlpaBuna opraHu3aluy XpaHEHUs, KOMIUIEKTOBAHUS, y4€Ta M HCIOJIB30BAHUSA JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoii @enepauuu W JIpYrUX AapXUBHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX Y MYHMLMIAJIBHBIX apXWBax, My3esdXx M OHONIMOTEKax, Hay4yHbIX
opranm3anmsx (YTBEPXIEHDBI npuxazom ®enepanbHOro apxXMBHOTO areHTCTBa OT 2
Mapta 2020 rona N 24) Pexxum noctyma: https://docs.cntd.ru/document/564515322

3anoJHUTe TAOJIHITY
rOHpeﬂeHeHHe | Opurunain (BUIsl Hocheneﬁ)TKonHH (BUBI HOCUTEJICH) |
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DOTOTOKYMEHTHI

CDOHO,I[OKYMCHTLI

Buneoponorpammsl

1. B dyem cneuuduka kpurepuen skcnepTu3sbl neHHoctT @D/ u Buaeodonorpamm?

3. B uem cnenuduka ynakosku @D/ u suneodoHorpamm?

Hocurennb Ynakoska
2. B ueMm oTiimune moaroToBku (HoToPOHOTOKYMEHTOB U BUACO(OHOTPaMM K Iepeaade Ha
XpaHEHHe

(mostHOE M yacTUuHOE ohopmiieHHE)?

OdopmiieHne JOKYMEHTOB Ha TPaIUIIMOHHBIX
Odopmitenne KHHOAOKYMEHTOB U HOCHTEIISX
BU1€0(OHOTPAMM

5.CocraB COHpOBOI[PITCJIBHOﬁ JOKYMCHTAIIMH!

Jns KO 1 Jn1st 31eKTpoHHBIX T0KyMeHTOB (OCHOBHBIE
npaBuiIa paboThl ApXUBOB OpraHU3aLUH,
2002, n.2.1.)

6. CpaBuute TpeboBanus K xpaneHuto KODJI u TpaIUIIMOHHBIX JOKYMEHTOB.

Tpanuuronssie JOKyMeHTbl | KOD/]
(OcHOBHBIC MpaBUIIa PabOTHI
apXMBOB OpraHu3aIui,
n.3.6.)

TpeboBaHusI K XpaHWIUIIIAM
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PesxuMbl XpaHeHUS U
TpeOOBaHUS K HUM

7. CpaBHUTE MPU3HAKY KJIACCU(UKAIMUA JOKYMEHTOB Ha TPAIUIIMOHHON ocHOBE 1 KOD]]

Tpaguunonusie TOKyMeHTbl | KOD/]
(OcHoBHbIe MpaBuiia paboThI
apXMBOB OpPraHMU3aIINHT, )

[Ipu3naku knaccupukanuu

8. CpaBaute yuer KOD]I u TpaqulinOHHBIX JOKYMEHTOB.
TpagunuonHble TOKyMeHTBl | KOD/]
(OcHoBHBIE MTpaBUiIa PaAOOTHI
apXHMBOB OPraHM3aIINH, )

Enununpl yuera

VYuerHble GOPMBI
(TOKyMEHTHI)

9. CpaBuute coctaB HCA k TpaaunmoHHbIM 1okymMeHTaM u KOOI
Tpanuuronssie JoOKyMeHTbl | KOD/]
(OcHoBHBIE MpaBmiia PabOTHI
ApPXMBOB OpPTraHU3AIIHIA, )

Buspl cipaBOYHHKOB

Kakne T'OCTbI ycranaBmmBaroT TpeOOBaHUS K XPaHCHHIO ayJAHMOBH3YaIbHBIX TOKYMEHTOB
(Ha3BaHMe, BHIXO/IHBIC JAHHBIE).
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BriBoib (B ueM crienuduka XpaHeHHs, y4eTa, OIUCaHuUs, KCTIepTu3bl ieHHOCTH KDD/T).

Tema 3. CTaH)IapTI/ISaLII/IH XpaHCHUA HAYUYHO-TCXHUYCCKUX NTOKYMCHTOB.

N3yuwure:

[IpaBuia opranu3auy XpaHeH!s, KOMIUIEKTOBAHHUS, yueTa U UCII0JIb30BAHUS HAyYHO-
TEXHUUYECKOH IOKyMEHTALIUK B OpraHax roCy1apCTBEHHOM BJIACTH, OPraHaX MECTHOTO
caMOympaBJlieHUs], TOCYJapPCTBEHHBIX U MYHUIIMIIAIBHBIX OpraHu3aiusax (yTBEp KIEHBI
npukazoM Pocapxusa ot 09.12.2020 Ne 155 B pen. npuka3za Pocapxusa ot 12.08.2021 Ne 72)
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml

OTBeThTE HAa BOIPOCHI.

1) Ha kakne BuibI TOKYMEHTOB pacnpocTpanstores «[IpaBuiia opraHu3anum XpaHeHus,
KOMIUIEKTOBAHHS, yU€Ta U UCII0JIb30BAHNS HAyUYHO-TEXHUUECKON TOKYMEHTALHH. .. » 7

2) Cpasuute Qpynkuuu ciayx06b1 HT/l u apxuBa yrnpaBieHUeCKOM JOKYMEHTaUH
OpraHu3alu

Kaxossr o6mue 3amaun cimyx061 HT /I u apxuBa opranuzamnum?

Kaxosbl cnenuduueckue pynkuuu cinyx0s1 HT/1?

2)CpaBHuTe
Bunst cny:x6 HTJ] Buapl apxXuBOB OpraHu3aLuii
3) Buawet HT /I B 3aBHCcHMOCTH OT crioco0a MX BBITOJTHECHUS
Bun 1 - Bung 2 Bun 3 Bun 4 Bun 5
Onpenenenne
PasnoBumHocTn
JIOKYMEHTOB
9TOTO BHJA
4) Bunet HT /I B 3aBUCHUMOCTH OT IOKYMEHTUPYEMOM ESTEIIHHOCTH
Bun 1 Bun 2
Ornpenenenue

CocTaB TOKYMEHTOB
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3TOr0 BUJA.
Bun 3 Bun 4 BUJI 5

Onpenenenue

CocTaB 10KyMEHTOB

3TOro BHUJIA
5) Ha ocHoBanum 4ero nposepseTcss KOMIUIEKTHOCTh pa3HbIX BuaoB HT/l npu nepenade B
apxuB?
6) Kakue nononHuTenbHble TpeOOBaHUS NMpeabABIA0TCA K Xpanunumam HT/[ B otianuue
OT OOBIYHBIX JOKYMEHTOB? OTIUYAETCs TN TeMIIepaTyPHO-BIQKHOCTHBIA PEKUM XpaHCHUS
HT?
7) B yem cneunduka yuera HT/] (eqununa ydera, HoBble yueTHbIE (hOPMBI)?
8) [Tepeuncaure BUabI HHHOPMAIIMOHHO-TIOUCKOBBIX CIIPAaBOYHUKOB, cocTaBisieMbix K HT/]

B apXHBC. Kakmne n3 HUX He COCTaBISIOTCS AT TpaAUuIIUOHHBIX }IOKYMGHTOB?

9) B uem cniennduxa xatanoxxnoit kaprouku HT/1?

10)
1)

BBIXO/IHBIC )IaHHI)Ie) .

Tema 4. CranmapTu3anus XpaHEHUs SJIEKTPOHHBIX JOKYMEHTOB.

N3yuwure:

B kakux ciydasix 1 KCTIOJb30BaHMs BBIAAIOTCS KOMUK U o aiiuHHUKH HTJ1?
Kakue I'OCTrI pernamenTupytot ycioBust xpanenust HT/l (mpuBeaurte Ha3BaHUS U

1.I'OCT 7.08-2013 «/lenonpon3BOACTBO U apXUBHOE J1€710. TEPMUHBI U ONIPEACICHUS.
2. PexoMeHanuy 1o KOMILUIEKTOBAHUIO, YUETY M OPTaHU3ALMH XPAaHEHUS 3JIEKTPOHHBIX
apXMBHBIX JOKYMEHTOB B apxuBax opranusaunii. M..BHUNJIAJ], 2013.
3. IIpaBuiia opraHM3aliv XpaHEeHUs, KOMIUIEKTOBAHUS, YUETAa U UCIIOJIb30BaHUS JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanui v APyTux apXUBHBIX TOKYMEHTOB B
roCy/IapCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIIPABJIEHUS U OPraHU3aluAX: Y TBEPHKICHbI
npukas3oM Pocapxusa ot 31.07.2023 Ne 77. https://archives.gov.ru/documents/rules.shtml

Brinmonnute 3aganus.

1. B I'OCTe 7.08-2013 «/{enonpouszsoocmeo u apxusroe oeno. Tepmunvl u onpeoeneHusiy»
Hauioume HOBble NOHAMUSL, C8A3AHHbIE C NOABNEHUEM ... (CM. KOJOHKU mabauysl) u enuwiume 8
maouyy NOHAMUS U UX Oeuuuyul:

DIJIEKTPOHHOTO
JOKYMEHTa (ero
CBOMCTBA)

DIJIEKTPOHHOTO
JIOKYMEHTO000pOTa

XpaHeHus
3JE€KTPOHHOTO
JIOKyMEHTA 1
MOJAJIepKaHUs €ro
JKM3HEHHOTO
1UKiIa (He MeHee

Tpex)

Y nocroBepenus
FOp.CHUJIBI
AJI.IOKYMEHTA.
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2. Jaiite onpeneneHusi HOBbIX MOHSITUHN, BBEJAECHHBIX B PEKOMEHAAIUAX

M0 KOMIUIEKTOBAHUIO, YUETY U OpTraHU3allui XPAaHEHHUS SJICKTPOHHBIX apXUBHBIX JTOKYMEHTOB B
apxuBax opranuzauuii. (M..BHUUJA/, 2013)

Konteitnep O/ —

KonTponbnas cymma D1 —
®dopmart apxuBHOro xpaHeHus /[ —

3. B cootBerctBum ¢ «IIporpammoii uapopmaruzanuu denepaabHOro apXUBHOTO
arentctBa (Pocapxusa) 1o 2011-2020 nianupyeTcsl y3aKOHUTb MOPSIOK BBIOJIHEHHUS 3alIPOCOB
I10JIb30BATEJIEN apXUBAMHU YEPE3 NMOPTaAJIbl TOCYIAPCTBEHHBIX MM MYHULMIIAIBHBIX YCIYT €
HaIpaBJIEHUEM MOJIb30BaTEN0 HH()OPMALIMOHHOTO JOKYMEHTA apX1Ba (apXUBHOM CIPaBKH,
BBIIIMCKH, KOIIMH) B 3JI.BUJIE.

Kax MoxHO mosipoOHee onumuTre, KakuM 00pazom OyAeT 3aBepeH HHPOPMAIIMOHHBIN TOKYMEHT
apxuBa B 1. popme. Conuturech Ha HOPMAaTUBHBIE aKThI, pEriaMEeHTHPYOIUe TpeOOBaHUS K
YIOCTOBEPEHUIO MOAOOHOTO BUJIA IOKYMEHTOB.

4. CpaBnute

[IpaBuna opranuzaunu Pexomennanuu
XpaHeHus, 10 KOMITJIEKTOBaHHUIO,
KOMILJIEKTOBAHMS, YY€Ta U | yUETy U OpraHu3aluu
UCIIOJIb30BaHUS XpaHEHUSs JIEKTPOHHBIX
JIOKyMEHTOB APXUBHOTO apXUBHBIX JOKYMEHTOB B
dbonaa Poccuiickoit apXuBax OpraHu3aIui.
denepaunu U Ipyrux M..BHUNJA, 2013
ApXUBHBIX JOKYMEHTOB B
roCyJJapCTBEHHBIX
opraHax, opraHax
MECTHOTO
CaMOYIpPAaBIICHUS U
OpraHu3aIMsIX:

Enunuist yyeta

3JEKTPOHHBIX JIOKYMEHTOB

(Ha3BaHME, ONIPECIICHHE)

YyeTHbie GOpMBI

(cipaBOYHHMKH, C

MOMOIIbIO KOTOPBIX

OCYIIECTBIISIETCS YUET

aApXUBHBIX JOKYMEHTOB B

apXMBE OPraHU3aLIUN )

[lepeuncnure ux BUIIBI

Y Ha3HAYCHUE

5. CpaBHute

[IpaBuna opranuzamum Pexomennanum
XpaHEeHwUs, 110 KOMIUJIEKTOBAaHHUIO,

KOMILJIEKTOBAHMS, YY€Ta M | y4ETy U OpraHU3alHiu
UCIIOJIb30BaHUs XPAaHEHMS DJIEKTPOHHBIX




38

JIOKYMEHTOB ApXUBHOTO
dbonaa Poccuiickoit
denepaunu U Ipyrux

APXUBHBIX JOKYMCHTOB B
apXuBax OpraHu3aIui.
M..BHUUJA/, 2013

ApXUBHBIX JOKYMEHTOB B
roCy/1apCTBEHHBIX
opraHax, opraHax
MECTHOI'O
CaMOyIpaBIICHUS U
OpraHM3aIMsIX:

EnuHune onvcanus
OJICKTPOHHBIX JTOKYMCHTOB
B OITKCH (Ha3BaHHE,
OIpe/ieTICHUE

HNudopmanmronHbie
XapaKTePUCTHKU
€IMHUL OTTMCAHHUS
(rpacder ommceit
AJICKTPOHHBIX
JIOKYMEHTOB )

BriBonnl Kakue n3menenus: mpou30Iiy B OMMCAaHUU JJI. JOK-B?

6. B yeMm oTinnume cocraBa Acjia (I)OHI[a AOKYMCHTOB Ha 6YM3.)KHLIX HOCHUTCIIAX OT
OJICKTPOHHBIX )IOKYMGHTOB?

9.2 MeToanuyeckue peKOMeHIAalUH 10 MOAr0TOBKE MUCbMEHHBIX PadoT
Temy mucbMeHHOU pabOTHI CTYACHT BBIOUpPAET WU (POPMYITHPYET CAaMOCTOSTENBHO, WIIN
MIPU TIOMOIITY TIPETIOIaBaATEIIs.
[IpenogaBatens Kkadeapsl KOHCYJNBTUPYET CTyJIEHTa IO TOBOAY MOJITOTOBKUA U
HaIKUCaHUsI MUChbMEHHOM pabOoThI, @ TAKXKE B UTOTE OIICHUBAET paboTy.
B ¢yukuuu npenogasarenst BXOIUT:
® [IOMOIIb CTYJICHTY B BRIOOpPE JTUTEPATYPHI 110 U30PAHHON TEME, B COCTABICHHUH TIJIaHA
paboTHI, B ONIPEICIICHUH 3TAINOB IAHHOW Pa0OTHI U B OBJIAJICHUH HABBIKAMHU PAOOTHI C
HCTOYHUKAMHU;
e KOHCYJIBTAIIUU B X0JI€ CAMOCTOSATEIIbHON pabOTON CTyJIeHTa HaJl TEMOUN U OOIIUM
XO0JIOM MOJTrOTOBKHM TEKCTa (YTBEP>KIEHUE CHHCKAa UCTOYHUKOB U JIUTEPATYphl, a TAKXKE IJIaHa
TEKCTa pabOThI, TPOUYTEHUE U PEKOMEHIAINH 110 YCOBEPIICHCTBOBAHUIO HAIMCAHHOTO TEKCTA);

. OLICHKA MTMCbMEHHOHN paboTHI.
[ToaroroBka MUCEMEHHOM PabOTHI OCYIIECTBIIICTCS B HECKOJIBKO ATAIOB:
1. [TogGop Hay4yHOM JaUTEpaTyphl IO TeMe paboThl B HayuyHou Oubamoreke PITY,

uHBIX OuOmmoTtekax r. MockBel (Poccuiickoii rocymapcTBeHHON OubOnmoreke http://rsl.ru/,
lNocynapctBeHHOM myOnMuHOM wucTopuueckor OuOimorekn Poccun http://katalog.shpl.ru/,
Bcepoccuiickoil rocynapcTBeHHONW OMOIMOTEKE MHOCTPAaHHOM JuTeparypsl uM. M.W.Pynomuno
http://www.libfl.ru/ u nap.), a Takke B 2JIEKTpOHHON OMOIMOTEKE M 0azax JaHHBIX HAYYHOMH
oubimorekn PITY. JlomycTuMo Takke OCYIIECTBIIATh TOWUCK HAyYHOW JIMUTEPATypHI
(3MEKTPOHHBIX BEPCH KHUT U cTaTei) B nHTepHeTe. Mcnonap3oBanue /11 HOArOTOBKU KyPCOBBIX
JIOKJIaI0B aHOHUMHBIX MHTEPHET-pecypcoB (Hampumep, Bukunenun), B T.4. 6aHKOB pedeparos,
IpUpaBHUBaeTCs K maruary. Kaxnas ctpanuia nucbMeHHON paboThl JOHKHA UMETh CChUIKY Ha
UCTIOJNb3yeMble HCTOUYHUKM M JIUTEPATypy C YKa3aHUEM O KHue: aBTopa, Ha3BaHUS, s
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MHOTOTOMHBIX M3JaHUI - HOMepa TOMa, T0/1a U MeCTa U3JaHus; 011 cmameti: aBTOpa, Ha3BaHUs
CTaTbU W Ha3BaHMs W3laHus (KypHana, cOOpHHKa, allbMaHaxa), roja HM3JaHHs, HOMepa WM
BhIlTycKka. Cchbulasich Kak Ha KHUTH, TaK U Ha CTaTbH, 00s3aTeJIbHO YKa3bIBaTh HOMEpa CTPAHHUIL, C
KOTOPBIX 3aMMCTBOBAaHA JIaHHAS! MBICIIb.

Pabota ¢ Hay4yHOHl nuTepaTypoil 1Mo TeMe NHMCbMEHHOM MpeAarnojiaraeT uYTeHHe |
KOHCIIEKTUPOBaHUE HAYYHOU JTUTEPaTYpHI.

2. CocraBienue 1uaHa pabotel. [lnan muceMeHHOM paboThl (pedepara, noOKIaIa)
COCTaBJISIETCSl MO 3aBEpIICHUIO NPOYTEHHS HAyYHOM JUTEpaTypbl MO BBIOpaHHONW TeMe HU
NPE/IIECTBYET HAMHCAHUIO CaMOro TeKcTa paboThl. [Ipy HEOOXOIMMOCTH MpernojaBaTeb
OKa3bIBaeT KOHCYJIbTATUBHYIO MIOMOIIIb [TPH COCTABJIEHUH TJIaHA PaOOTHI.

3. Hanmcanue Tekcta NMUChbMEHHOM pab0Thl HAUMHACTCS MOCTIE COCTABJICHHUS TUIaHA.
4. 3amuTa NMCbMEHHON paboThI.
5. OreHKa MUCbMEHHOM PabOTHI.

O6beM nmucbMeHHOU padoThI AOJKEH cocTaBATh 10-15 cTpanui 6e3 yuera TUTYJIBHOTO
JIUCTA, OTJIABJIEHNS U CIIMCKA UICTOYHUKOB U JIUTEPATYPBHI.

CrpykTtypa paboThl JOHKHA BKJIIOYATh: TUTYJIBHBIN JIUCT, COACPKAHUE UITU OTJIaBJICHUE
(ecaM TEKCT UMeeT pa30MBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YaCTh, 3aKJIFOUYCHHE, CTTHUCOK
MCIOJIb30BaHHBIX UICTOYHUKOB U JIUTEPATYyPhI

Bo BBeneHuu paboThl HEOOXOJMMO MPEICTABUTH: aKTYalbHOCTb BBIOPAHHON TEMBI,
CTEeNEeHb MPOpPabOTaHHOCTH TEMbl B HAay4yHOH JMTepaType, Lefdb paboThl; 3aJaud, KOTOpHIE
HEOOXO/IMMO PEIIMTh B XOJ€ HANUCaHWs pabOThl; KPATKYH XapaKTEPUCTHKY HCTOUYHUKOBOMH
6a3bl pabOTHI, ONKMCAHUE CTPYKTYPHI PaOOTHI.

OcHoBHast 4acThb pabOTBl COCTOUT U3 JBYX/ Tpex yacTedl (IJ1aB) B COOTBETCTBUU C
COCTaBJICHHBIM IUIaHOM. ['J1aBbl JOJKHBI MMETh Ha3BaHME. PexkoMeHayeTcsl Jenarh TIJIaBbl,
paBHbIEe MO 00beMy. B kaxaoif W3 riiaB HEOOXOAMMO IPEICTaBUTh Pa3BEPHYTOE H3JI0KEHUE
OJIHOTO U3 aceKTOB BbIOPAHHOW TEMbI, a TaK)Ke MPOBECTH COMOCTABJICHHUE PA3IUYHBIX TOUYEK
3peHHs Ha JaHHYyIo npobiemy. Tak jke He0OXOJMMO MPEACTaBUTh COOCTBEHHYIO TOUKY 3PEHHS
B OTHOIICHWW HcCciaeAyeMord mpooOiematnku. Kakmas Tr7aBa 3aBepIiacTcsi  BBIBOJOM.
CooTHoIIEHNE LIUTUPYEMOrO MaTepuala U aBTOPCKOIO aHalW3a, TOUEK 3PEHUS COCTaBIISIET
npuMepHo 1/2 oT Bcero Tekcra paboThl.

[TucemenHas paboTa MOAJESKUT MPOBEPKE B IporpaMMe «AHTHILIAaruaT». Bo nzbexanue
[laruaTa Ha KaXKJOoM cTpaHuile TpeOyeTcsl YKa3blBaTb NOCHMPAHUYHbIE CCLIKU (CHOCKU) HA
UCIOJIb3YEMBIE UCTOYHUKHU U JIUTEpaTypy. LluTHpyeMblil B paMKax OJHOM CHOCKM MaTepHhall He
JOJKEH npeBbImaTh 1 ad3ama tekcra (2-3 Hebonbiux npeioxkenus). LlutupoBanue B pazmepe
0,5 u GoJsiee CTpaHUILIBI TEKCTA HE JIOMTYCKACTCH.

B 3akmouenun paboThl TpeOyeTcs caenaTh OOIIMH BBIBOJ 1O BBHIOPAHHOW TeME H
OXapaKTEepU30BaTh €r0 3HAUECHHUE.

[Ipu odopmnenun paboThl HEOOXOAUMO COOMIOAATH cieayromue TpedoBanus. [loms -
CBepXy, CHM3Y 2 cM, cieBa 2,5 cM, cripaBa — 1 cm, orctyn ab63ana 1,25. Hpudr xenatensHo
ucnonbs3oBath TimesNewRoman, kernp 14, untepBan 1,5, BelpaBHUBaHUE TEKCTa IO IIHWPHHE.
Homepa cTpanui BHM3y cllpaBa Ha KaXKIOW CTpaHULE, KpPOME TUTYJbHOro Jucra. Jlng
oopMIIeHHSI CCBUIOK HCHOJb3yHTe (YHKIHIO «CHOCKM BHH3Y CTpPaHHIBD» B IpOrpamMme
MSWord.

Kaxnpiii  pasmen  paboTel  (coaepkaHue, BBEJIEHHE, 3aKIIOUYEHHE,  CIHCOK
UCTIOJIb30BaHHBIX UCTOUHUKOB M JINTEPATYpPhl, MPHIIOKEHUE) U KaXAyI0 TJIaBy 1L1EIeco00pa3Ho
HayWHATh C HOBOM cTpanmmbl. HaszBanus pasgenoB («Conepkanue», «BBenenuey,
«3axmoueHne», «CIUCOK HCMOIb30BAHHBIX HUCTOYHUKOB U JIUTEPATYPhD», «IIPHIOKEHHE») U
rmaB («['maBa 1. HaszBanue», «I'maBa 2. Ha3BaHue») BBIAENUTh >XUPHBIM HIPpUGTOM,
BBIPaBHUBATH 110 LIEHTPY.

[TuceMenHas paboTa craeTcsl MPENnoAaBaTeI0 B MEYaTHOM W AJIEKTPOHHOM BUIE AJIS
IIPOBEPKHU B IPOrpaMMe «AHTHUIITIATAaT.
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